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DEPARTMENT  OF  DEFENSE 
DEPARTMENT  OF  THE  AIR  FORCE 
Privacy  Act  of  lSt74 

Notice  of  Systems  of  Records:  Deletions,  Addition,  Amendments. 
AGENCY:  Department  of  the  Air  Force  (AF). 

ACTION:  Deletions,  addition  and  amendmente  to  Air  Force  sys< 
terns  of  records. 

SUMMARY:  The  Air  Force  is  deleting  23  and  amending  27  and 
adding  1  system  of  records  in  its  inventory  of  records  subject  to  the 
Privacy  Act  of  1974.  This  is  a  periodic  updating  of  the  Air  Force’s 
systems  of  records  inventory.  The  Act  requires  that  any  changes  to  a 
system  must  be  published  for  public  review  and  comment. 

DATES:  The  amendments  and  addition  shall  be  effective  as  pro¬ 
posed  without  further  notice  on  February  22,  1980,  unless  comments 
are  receiv^  on  or  before  February  22,  1980,  which  would  result  in  a 
contrary  determination  and  require  republication  for  further  com¬ 
ments. 

ADDRESS:  Any  public  comments,  including  written  data,  views 
or  arguments  concerning  the  amendments  should  be  addressed  to 
The  Air  Force  Privacy  Office  (HQ  USAF/DAAD(S)),  Directorate 
of  Administration,  Headquarters  United  States  Air  Force,  Washings 
ton,  DC  20330. 

FOR  FURTHER  INFORMATION  CONTACT:  Mr.  Jon  E. 
Updike,  HQ  USAF/DAAD(S),  Washington,  DC  20330,  telephone 
202-694-3431. 

SUPPLEMENTARY  INFORMATION:  The  Air  Force  systems 
of  records  inventory  subject  to  the  Privacy  Act  of  1974  (5  U.S.C. 
SS2a)  P.L.  93-S79  1^  been  published  in  the  Federal  Register  as 
*  follows:  FR  Doc.  79-37052  (44  FR  74145)  December  17,  1979. 

The  proposed  addition  and  amendments  are  not  deemed  to  be 
within  the  purview  of  the  provisions  of  S  U.S.C.  S52(o)  of  the 
Privacy  Act  which  requires  Submission  of  an  altered  system  report  in 
accordance  with  Office  of  Management  and  Budget  (OMB)  guidance 
set  forth  in  the  Federal  Register  (40  FR. 45877)  on  October  3, 
1975. 

January  17,  1980. 

H.  E.  LOFDAHL, 

Director,  Correspondence  and  Directives,  Washington  Headquarters 
I  Services,  Department  of  Defense. 

Deletions 

FOlOOl  OQFJXTA 

System  name:  Office  Projects/Studies  (Behavioral  Service  Program) 
(44  FR  74151,  Dec  17,  79). 

Reason:  Program  and  system  have  been  discontinued. 

FOlOOl  OQKRSMA 

System  name:  Academic  Completion  Record  (44  FR  74153,  Dec  17, 
79). 

Reason:  Notice  is  incorporated  with  F05101  OQKRSMA,  Aircrew 
Instruction  Records  (Flying  Training  Records),  and  F05101 
OQKRSMB,  Training  Aids  Usage  (Simulator  Student  Training  Rec¬ 
ords),  in  order  to  better  describe  records  related  to  a  single  program. 
See  ^5101  MAC  A,  Aircrew  Instruction  Records,  appearing  in  the 
added  systems  in  this  Federal  Register. 

FOllOl  OKPNQSC 

System  name:  Individual  Weight  Loss  Record  (44  FR  74158,  Dec  17, 
79). 

Reason:  This  system  has  been  discontinued. 

FOllOl  OUJCGJA 

System  name:  Career  Development  Graduates  Historical  Roster/ 
Course  Enrollees  (44  FR  74159,  Dec  17,  79). 

Reason:  This  system  is  now  part  of  F05002,  ATC  TTS,  Student 
Record  of  Training,  appearing  in  the  amended  systems  of  this  Fed¬ 
eral  Register. 

F01102  OUMCBVB 

System  name:  Visual  Aid  (44  FR  74166,  Dec  17,  79). 

Reason:  This  system  has  been  discontinued. 

F03501  OCGBUZB 

System  name:  Informational  Personnel  Records  (44  FR  74211,  Dec 
17,  79) 

System  has  been  discontinued. 

F03501  OJ  DP  A 

System  name:  Officer  Status  File  (44  FR  74212,  Dec  17,  79). 


Reason:  This  system  has  been  discontinued. 

F03504  OYUEBLC 

System  name:  Air  Traffic  Contrd  (ATC)  Personnel  Reporting  (44 
FR  74238,  Dec  17,  79). 

Reason:  This  system  has  been  discontinued. 

F03504  OKPNQSB 

System  name:  Air  University  (AU)  Advanced  Degree  Application  (44 
FR  74241,  Dec  17,  79). 

Reason:  This  system  has  been  discontinued. 

F03504  OKPNQSC 

System  name:  Officer  Assignment  Files  (44  FR  74241,  Dec  17,  79). 
Reason:  This  system  has  been  discontinued. 

F03504B0SSGBPB 

System  name:  Palace  Chase  Assignment  Applications  (44  FR  74243, 
Dec  17,  79). 

Reason:  This  system  has  been  discontinued. 

F03506  DPMYA 

System  name:  Military  Service  Inventory  Research  Program  (44  FR 
74246,  Dec  17,  79). 

Reason:  This  system  has  been  discontinued. 

FOSOOl  AFSS  A 

System  name:  Training  Summaries  Graduation  Rostef/Course  enroll¬ 
ees  (44  FR  74268,  Dec  17,  79). 

Reason:  This  system  is  now  part  of  F05(X)2  ATC  TTS,  Student 
Record  of  Training,  appearing  in  the  amended  systems  of  this  Fed¬ 
eral  Register 

F05002  OYUEBLB 

System  name:  Air  Traffic  Control  (ATC)  Certification  Documenta¬ 
tion  (44  FR  74277,  Dec  17,  79). 

Reason:  Notice  has  been  merged  with  F05002  OYUEBLA,  Air 
Traffic  Control  (ATQ  Certification  Documentation  which  covers 
the  same  types  of  records.  This  notice  has  been  republished  with  the 
amended  systems  of  records  in  this  Federal  Register. 


F05002  OUJCGJB 

System  name:  Training  Progress  Student  Data  Records  (44  FR  74283, 
Dec  17,  79). 

Reason:  This  system  has  been  discontinued. 

F05101  OQKRSMA 

System  name:  Aircrew  Instruction  Records  (Flying  Training  Rec¬ 
ords)  (44  FR  74287,  Dec  17,  79). 

Reason:  Notice  is  incorporated  with  FOlOOl  OQKRSMA,  Aca¬ 
demic  Completion  Records  (Flying  Training  Records),  and  F05101 
OQKRSMB,  Training  Aids  Usage  (Simulator  Student  Training  Rec¬ 
ords),  in  order  to  better  describe  records  related  to  a  single  program. 
See  F05101  MAC  A,  Aircrew  Instruction  Records,  appearing  in  the 
added  systems  in  this  Federal  Register. 

F05101  OQKRSMB 

System  name:  Training  Aids  Usage  (Simulator  Student  Training  Rec¬ 
ords)  (44  FR  74288,  Dec  17,  79). 

Reason:  Notice  m  incorporated  with  FOlOOl  OQKRSMA,  Aca¬ 
demic  Completion  Records  (Flying  Training  Records)  and  FV5101 
OQKRSMA,  Aircrew  Instruction  Records  (Flying  Training  Rec¬ 
ords),  in  order  to  better  describe  records  related  to  a  single  program. 
See  F05101  MAC  A,  Aircrew  Instruction  Records,  appearing  in  the 
added  systems  in  this  Federal  Register. 

F08002  OJMPLSA 

System  name:  Research  and  Development  (R&D)  Projects  Records 
(44  FR  74300,  Dec  17,  79). 

Reason:  This  system  has  been  discontinued. 

FlllOl  OUMCBVA 

System  name:  Military  Justice  Administration  (44  FR  74310,  Dec  17, 
79). 

Reason:  This  system  has  been  discontinued. 

F16803  SGH  A 

System  name:  OASIS  (Outpatient  Appointment  Scheduling  Informa¬ 
tion  System)  (44  FR  74342,  Dec  17,  79). 

Reason:  This  system  was  in  development  only  and  has  been  termi¬ 
nated. 
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F17101  SGHB  B 

System  name:  Medical  Recommendation  tor  Flying  Duty  (44  FR 
74347,  Dec  17,  79). 

Reason:  This  system  has  been  discontinued. 

F21101  OUMCBVA 

System  name:  Family  Services  Volunteer  of  the  Year  (44  FR  74384, 
Dec  17,  79). 

Reason:  This  system  has  been  discontinued. 

*  F21301  OJ  DP  D 

System  name:  Predischarge  Education  Program  Certifying  Officers 
(44  FR  74387,  Dec  17,  79). 

Reason:  This  system  has  been  discontinued. 

Addition 

Notice  is  given  that  the  system  of  records  notice  listed  below  is 
added.  This  notice  is  published  to  more  clearly  describe  Air  Force 
records  and  replaces  other  notices  deleted  above.  Since  this  notice 
does  not  create  any  new  records  or  change  any  individual  rights,  it  is 
not  subject  to  Office  of  Management  and  Budget  (OMB)  reporting 
requirements  as  set  forth  in  the  Federal  Register  (40  FR  AbilT) 
on  October  3,  1975. 

F05101  MAC  A 
System  name:  Aircrew  Instruction  Records. 

Insert:  Before  system  F05I01  OJ  DOT A. 

Reason:  Notice  combines  and  better  describes  a  single  system  of 
records  formerly  listed  under  FOlOOl  OQKRSMA,  F05101 
OQKRSMA,  and  F03101  OQKRSMB. 

F05101  MAC  A 
System  name:  Aircrew  Instruction  Records. 

System  location:  1330  Aircrew  Training  and  Test  Wing,  Kirtland 
Air  Force  Base,  New  Mexico  87117;  314  Tactical  Airlift  Wing, 
Deputy  Commander  for  Operations,  Little  Rock  Air  Force  Base, 
Arkansas  72076. 

Categories  of  individuals  covered  by  the  system:  Students  and  in¬ 
structors  undergoing  training;  students  who  completed  academic 
training. 

Categories  of  records  in  die  system:  Academic  completion  records, 
flying  training  records,  training  aids  usage  records  and  simulator 
student  training  records. 

Anthority  for  maintenance  of  the  system:  10  U.S.C.  8012,  Secretary 
of  the  Air  Force:  powers  and  duties;  delegation  by. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  report  student  perform¬ 
ance  and  completion  of  academic  training. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  name  and  date  of  completion  of  training. 

Safeguards:  Records  are  accessed  by  the  custodian  of  the  system 
and  by  person(s)  responsible  for  servicing  the  records  system  in  the 
performance  of  their  official  duties  who  are  properly  screened  and 
cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Training  summaries  are  destroyed  after  1 
year.  Training  aids  activity  case  files  are  destroyed  when  purpose  has 
been  served  or  after  3  years,  whichever  is  sooner.  Training  system 
research  and  development  material  is  destroyed  when  super^ed, 
obsolete,  or  no  longer  needed,  whichever  is  sooner.  Training  aids 
usage  documents  are  destroyed  3  months  after  completion  of  training 
plu^,  provided  required  flying  time  is  posted  on  individual  flight 
records.  Destruction  is  by  tearing  into  pieces,  shredding,  pulping, 
macerating,  or  burning. 

System  mana'gerfs)  aiid  address:  Deputy  Commander  for  Oper¬ 
ations,  1550  Aircrew  Training  and  Test  Wing,  Kirtland  AFB,  New 
Mexico  87117. 

Chief,  InstructioAal  System  Development  Branch,  314  Tactical 
Airlift  Wing,  Little  Rock,  Arkansas  72076. 

Notification  procedure:  Requests  from  individuals  should  be  direct¬ 
ed  to  the  systems  manager.  ^ 

Record  access  procedures:  Individual  can  obtain  assistance  iu  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  An  Force’s  rules  for  access  to 
records  and  for  contesting  and  appe^ing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  tiie  system  manager. 


Record  source  categories:  Information  obtained  from  the  individ¬ 
uals,  from  instructors,  instructor  supervisors,  and  personnel  involved 
in  the  evaluation  and  analysis  of  training  effectiveness,  and  from 
special  orders  and  messages. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
AMENDMENTS 

Following  the  identification  code  of  the  record  systems  and  the 
specific  changes  made  therein,  the  complete  revised  record  systems, 
as  amended,  are  published  in  their  entirety. 

F01102  DPXVH  F 

System  name:  Congressional  Inquiries  (44  FR  74161,  Dec  17,  79). 
Change: 

System  managerts)  and  address:  Change  to  read  “Director,  Housing 
and  Services,  Air  Force  Engineering  and  Services  Center,  Tyndall 
AFB.  FL  32403.” 

P01201  OQPTFLA 

System  name:  Information  Requests — Freedom  of  Information  Act 
(44  FR  74168,  Dec  17.  79). 

Change: 

Retention  and  disposal:  In  line  2,  change  “four”  to  “two.” 

F03001  SAC  A 

System  name:  Drug  Rehabilitation  Action  Management  Information 
System  (44  FR  74171,  Dec  17,  79). 

Changes: 

Retention  and  disposal:  Delete  entry  and  substitute,  “Computerized 
and  manual  flies  will  be  retained  for  2  years  from  the  date  of 
identification  of  drug  abuse,  then  disposed  of  in  accordance  with 
AFM  12-50.” 

Record  access  procedures:  Delete  entry  and  substitute,  “Access  to 
computer  files  is  controlled  by  Chief  of  Social  Actions,  Headquarters 
Strategic  Air  Command.  Access  to  manual  files  is  controlled  by  Det 
1,  3902  ABW/CC,  McConnel  AFB  KS  and  by  base  level  Chief, 
Social  Actions  Office.” 

F03001XOBXQPCB 

System  name: 'Military  and  Leadership  Order  tti*  Merit  System  (44  FR 
74174,  Dec  17,  79). 

Changes: 

System  name:  Change  to  “Military,  Leadership,  and  Basic  Cadet 
Training  Order  of  Merit  System.” 

Categories  of  records  in  the  system:  Add  at  end,  “Basic  Cadet 
Training  Order  of  Merit  standings,  attendance  and  course  grades.” 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Delete  entire  entry  and 
substitute,  “Used  as  an  input  in  determining  Military,  Leadership,  and 
Basic  Cadet  Training  Order  of  Merit  standing.  Used  to  record  results 
from  Military  Order  of  Merit  and  Leadership,  Order  of  Merit  work¬ 
sheet  for  computer  processing,  and  to  record  final  Military,  Leader¬ 
ship  and  Basic  Cadet  Training  Order  of  Merit  standing.  Used  to 
record  Basic  Cadet  Training  attendance  and  course  grade  data.” 

System  manageris)  and  address:  Delete  entry  and  substitute,  “Com¬ 
mandant  of  Cadets,  USAF  Academy  CO  80840.” 

F03005  PRENC  C 

System  name:  Base  Housing  Management  (44  FR  74193,  Dec  17,  79). 
Change: 

Storage:  Add  at  end,  “computer  and  computer  output  products.” 
This  change  is  to  correct  error  in  original  notice  discovered  when 
revising  governing  directive.  System  has  been  maintained  on  comput¬ 
er  since  1972. 

F03005  02  ALSA 

System  name:  On/Off-Base  Housing  Records  (44  FR  74193,  Dec  17, 
79).  ^ 

Change: 

Storage:  Add  at  end,  “computer  and  computer  output  products.” 
This  change  is  to  correct  error  in  original  notice  discovered  when 
revising  governing  directive.  System  has  been  maintained  on  comput¬ 
er  since  1972. 

F03501  DPMAK  J 

System  name:  Separation  Case  Files  (Officer  and  Airman)  (44  FR 
74199,  Dec  17,  79). 

Changes: 

Categories  of  individnab  covered  by  the  system:  Add  “Individuals 
who,  under  P.L.  95-202,  Sec.  401,  have  requested  review  of  service 
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performed  with  the  Army  Air  Force  or  U.S.  Air  Force  to  determine 
if  such  service  was  equivalent  to  ‘active  duty’  for  purposes  of  laws 
administered  by  the  Veterans  Administration. ** 

Authority  for  maintenance  of  the  system:  Change  to  read  “11 
U.S.C.  Chapter  59,  Separations  and  38  U.S.C.,  Veterans  Benefits.” 

Retention  and  disposal:  In  line  2,  change  “six  months”  to  “3 
years.” 

F03501  DPS 

System  name:  Unit  Assigned  Personnel  Information  File  (44  FR 
74194,  Dec  17,  79). 

Change: 

Categories  of  records  in  the  system:  Add  at  end.  “records  of 
training. “Change  is  to  make  the  categories  of  records  parallel  the 
published  routine  uses  in  the  notice. 

F03501  OKPNQSD 

System  name:  Air  Force  Junior  ROTC  (AFJROTC)  Instructor  Ap¬ 
plicant  System  (44  FR  74213,  Dec  17,  79). 

Changes; 

System  name:  Change  to  read,  “Air  Force  Junior  ROTC  (AFJ¬ 
ROTC)  Instructor/Applicant  System.” 

Categories  of  indiriduals  covered  by  the  system:  Change  to  read 
“AFJROTC  Instructors/applicants.” 

Categories  of  records  la  the  system:  Delete  entire  entry  and  substi¬ 
tute,  “AFJROTC  Address  Form;  (two  pages).  Application  for  AFJ¬ 
ROTC  Instructor  Duty;  AFROTC  Application  Form,  Processing 
Checklist;  Applicant  Evaluation  Forms;  Applicant  Interview  Record; 
last  10  Airmen  Performance  Reports  or  Officer  Effectiveness  Reports 
or  summary  of  last  10  reports  which  includes  period  of  supervision 
and  overall  evaluation;  letter  requesting  Defense  Central  Index  of 
Investigation  (DCII)  name  check;  photograph;  Report  of  Separation 
from  Active  Duty;  Retirement  Order;  Commander’s  Recommenda¬ 
tion  (for  noncommissioned  officers  on  active  duty  only);  miscella¬ 
neous  correspondence  such  as  resume  and  letter  of  recommendation; 
copy  of  Air  Force  retirement  physical  and  Physical  Evaluation 
Board  Findings  if  applicant  is  retired  with  30  percent  or  more  disabil¬ 
ity;  copy  of  Veterans  Administration  (VA)  Form  Letter,  Medical 
Forms  from  VA,  if  applicant  is  retired  with  30  percent  or  more 
disability  awarded  by  Veterans  Administration;  letter  requesting  medi¬ 
cal  evaluation  of  AFJROTC  instructor  applicants  for  personnel  retired 
with  30  percent  or  more  disability;  letter  Verifying  Dependents; 
Instructor  Preference  Card;  Instructor  Intent  Letter;  Contract  Data 
Cards;  Termination  Letters;  Outstanding  Instructor  Certificate;  Certifi¬ 
cation  Certificates.” 

Storage:  Delete  entry  and  substitute,  “Maintained  in  file  folders, 
and  on  computers  and  computer  products.” 

F03503  DPMMP  A 

System  name:  Air  Force  Enlistment/Commissioning  Records  System 
(44  FR  74232,  Dec  17.  79). 

Change: 

Retention  and  disposal:  In  lines  2  and  4,  change  “destroyed  after 
one  year"  to  “destroyed  after  2  years.” 

F03504  OYUEBLA 

System  name:  Training  Status  Code  (44  FR,  Dec  17,  79). 

Change: 

System  location:  Change  “Richards-Gebaur  AFB  MO  64030”  to 
•Scott  AFB  IL  62225.” 

F03504  OYUEBLB 

System  name;  Commander  Identification  (44  FR  74238.  Dec  17,  79). 
Change: 

System  location:  Change  “Richards-Gebaur  AFB  MO  64030”  to 
“Scott  AFB  IL  62225." 

F03506  OKPNQSA 

System  name:  Air  Force  Reserve  Officer  Training  Corps  Qualifying 
Test  Scoring  System  (44  FR  74246,  Dec  17,  79), 

Changes; 

System  location:  In  line  1,  change  “AFROTC/ACME”  to 
“AFROTC/RRUR.” 

Categories  of  records  in  the  system;  Add  at  end  “race,  sex,  marital 
status,  education  level,  and  program  applying  for.” 

Retention  and  disposal:  In  line  1,  change  “AFROTC/ACME”  to 
“AFROTC/RRUR;”  in  line  3  change  “five”  to  "six;”  in  line  5, 
change  “Lackland"  to  “Brooks"  and  “78236”  to  “78235." 


System  manageris)  and  address:  Change  “Analysis  and  Evaluation 
Division,  AFROTC/ ACM”  to  “Resource  Systems  and  AFOQT 
Branch,  AFROTC/RRUR.” 

F03508  OPMAJBA 

System  name:  Recorder’s  Roster  (44  FR  74250,  Dec  17,  79). 

Changes: 

System  location:  Change  “Air  Force  Military  Personnel  Center.”  to 
“Air  Force  Manpower  and  Personnel  Center.” 

Categories  of  records  in  the  system:  Delete  entry  gnd  substitute. 
“Listing  containing  record  number,  name,  social  security  number, 
date  of  roster,  program  control  number,  component,  promotion  cate¬ 
gory,  select/non-select  status,  FOR  O^ICIAL  USE  ONLY  state¬ 
ment  and  name  and  year  of  b^d.” 

Retrievability:  Delete  entry  and  substitute,  “Records  are  accessed 
by  identification  of  board  of  consideration  and  then  by  inverted 
social  security  number  of  subject  by  promotion  category." 

F05002ATCTTS 

System  name:  Student  Record  of  Training  (44  FR  74275,  Dec  17,  79) 
Changes: 

System  location:  In  line  3,  change  “3700  Technical  Training  Wing/ 
TTS”  to  “3750  Technical  Training  Group/TTS;  in  line  6,  after 
“78236”  add  “United  States  Air  Force  School  of  Applied  Cryptologic 
Sciences  (USAFSACS),  Goodfellow  AFB  TX  76903.” 

System  managerfs)  and  address:  Beginning  in  line  4,  change  “3700 
Technical  Training  Wing/TTS”  to  “3750  Technical  Training  Group/ 
TTS;”  in  line  7,  after  “records”  enter  and  the  3480  Technical 
Training  Group/TTR  for  classes/courses  conducted  at  Goodfellow 
AFB,  TX  76903.” 

Notification  procedure:  In  line  3,  change  “3700  Technical  Training 
Wing/TTS”  to  “3750  Technical  Training  Group/TTS;”''in  line  6, 
after  “records,”  add  “and  3480  Technical  Training  Group/TTR, 
Goodfellow  AFB,  TX  76903  for  courses  taught  at  that  base” 

F05002  OYUEBLA 

System  name:  Air  Traffic  Control  Certification  Documentation  (44 
FR  74276,  Dec  17,  79). 

Changes: 

Categories  of  records  in  the  system:  Delete  second  sentence.  Add  at 
end,  “Contains  documentation  compiled  by  requesting  unit  to  justify 
withdrawal  of  certification.  May  include  evaluation  by  medical  au¬ 
thorities,  legal.  Office  of  Special  Investigation  results,  and  statements 
by  supervisory  personnel  and  co-workers.  Contains  copies  of  per¬ 
formance  reports  and  unfavorable  information  files.  Includes  head¬ 
quarters  staff  evaluation.” 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Delete  first  sentence  and 
substitute,  “Documentation  used  to  evaluate  request  for  withdrawal 
of  ATC  certification.” 

Retention  and  disposal:  Delete  line  5  and  following  sentence. 

Record  source  categories:  Add,  “Information  obtained  from  medical 
institutions,  trade  associations,  police  and  investigating  officers,  state 
and  local  governments,  and  witnesses.” 

F05002  OYUEBLC 

System  name:  Air  Traffic  Control  Rating  and  Training  Program 
Documentation  (44  FR  74277,  Dec  17,  79). 

Change: 

System  manager(s)  and  address:  Change  “Deputy  Chief  of  Staff/ 
Flight  and  Aerospace  Management”  to  “Deputy  Chief  of  Staff,  Air 
Traffic  Services.” 

F05002  OYUEBLD 

System  name:  Student  Record  (44  FR  74278,  Dec  17,  79), 

Change: 

System  location:  Change  “Richards-Gebaur  AFB  MO  64030”  to 
•  Keesler  AFB  MS  39534.” 

F05002  OYUEBLE 

System  name:  Individual  Academic  Training  Record  (44  FR  74278, 
Dec  17,  79). 

Changes: 

System  location:  Delete  entry  and  substitute,  “C-E  Systems  Evalua¬ 
tion  Training  School,  Deputy  Chief  of  Staff,  Operations,  HQ  AFCS. 
Scott  AFB  IL  62225.” 

System  managerts)  and  address:  Detete  entry  and  substitute,  “Com¬ 
mandant,  C-E  Systems  Evaluation  Training  School,  DCS/Oper- 
ations,  HQ  AFCS.  Scott  AFB  IL  62225.” 
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F05101  OJ  DOBA 

System  name:  Flying  Training  Records — Student  (44  FR  74286,  Dec 
17,  79). 

Change: 

Storage:  Delete  last  two  sentences  and  add  “Maintained  on  com¬ 
puter  and  computer  products.” 

F16802  ORKNMOA 

System  name:  Civilian  Health/Medical  Program  of  Uniformed  Serv¬ 
ices  (CHAMPUS)  Case  Claim  Files  (44  FR  74341,  Dec  17,  79). 
Change:  ' 

System  location:  In  line  1,  change  “Eighth  Air  Force”  to  “Third 
Air  Division;”  in  line  4,  change  “USAF  Hosp  Tachikawa  (Registrar) 
APO  96323”  to  “USAF  Hospital  Yo|^ota  (Registrar)  APO  96328.” 

System  manager(s)  and  address:  In  line  1,  change  “Eighth  Air 
Force”  to  “Third  Air  Division;”  in  line  5,  change  “USAF  Hosp 
Tachikawa  (Registrar)  APO  96323”  to  “USAF  Hospital  Yokota 
(Registrar)  APO  96328.” 

n7701  OBXQPCA 

System  name:  Cadet  Accounting  and  Finance  System  (44  FR  74354, 
Dec  17,  79). 

Changes: 

System  manager(s)  and  address:  Change,  “Superintendent”  to  “Di¬ 
rector  of  Accounting  and  Finance.” 

Notification  procedure:  Delete  entry  and  substitute,  “Requests  from 
individuals  should  be  addressed  to  the  system  manager.” 

F17708  OEACVVD 

System  name:  Indebtedness  and  Claims  (44  FR  743S8,  Dec  17,  79). 
Oiange: 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  In  line  7,  after  “United 
States  Air  Force,”  add  “Data  necessary  to  identify  the  individual 
involved  is  disclosed  to  commercial  cr^it  agencies  whenever  a  fi¬ 
nancial  status  report  is  requested  for  use  in  the  administration  of  the 
Federal  Claims  Ck>llection  Act” 

F17721  OEACYVA 

System  name:  Civilian  Pay  Records  (44  FR  74363,  Dec  17,  79). 
Change: 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  After  “allotment”  in  line 
16,  add,  “computer  and  accounting  service  centers  upon  request  of 
financial  organizations  designated  by  individuals  to  receive  monies 
due  them;  Federal  Reserve  Banks  under  procedures  specified  in  31 
CFR  210  for  Federal  recurring  payments  by  means  other  than 
check.” 

n7725  OEACYVA 

System  name:  Air  Re^ve  Pay  and  Allowance  System  (ARPAS)  (44 
FR  74367,  Dec  17,  79). 

Change: 

Routine  uses  of  records  maintained  in  the  system,  including  cate^ 
ries  of  users  and  the  purposes  of  such  uses:  After  “references”  in  line 
39,  add,  “Pay  data  is  released  to  computer  and  accounting  service 
centers  upon  request  of  financial  organizations  designated  by  individ¬ 
uals  to  receive  money  due  them.  Pay  data  is  also  released  to  Federal 
Reserve  Banks  under  procedures  specified  in  31  CFR  210  for  Federal 
recurring  payments  by  means  other  than  by  checks.” 

F17726  OEACYVA 

System  name:  Pay  and  Allotment  Records  (44  FR  74368,  Dec  17,  79). 
Changes: 

Categories  of  individuals  covered  by  the  system:  In  line  5,  delete,  “of 
dependents  of  military  personnel.” 

Categories  of  records  in  the  system:  In  line  3,  delete,  “for  dependent 
travel;  request  for  dependency  determinations  for  Housing  Allow¬ 
ance  (HOLA)  and  Cmt  of  Living  Allowance  (COLA);  request  for 
dependency  determination  for  medical  care,”  and  sul»titute,  “for 
benefits;”  in  last  line,  delete,  “medical  care,”  and  substitute  “bene¬ 
fits.” 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  In  line  4,  delete,  “BAQ, 
dependency,  travel,  HOLA,  COLA,”  and  substitute  “and  benefits;” 
in  line  8,  delete  “medical  care,”  and  substitute  “benefits,”  in  line  IS, 
delete,  “Copies  of  records  may  on  occasion  be  furnished  Federal 
Bureau  of  Investigation  (FBI)  through  OSI  for  investigation  possible 
forgery  and  fraud  cases;”  in  line  18,  delete,  *Tederal  agencies  includ¬ 


ing  but  not  limited  to  FBI  for  criminal  investigation:”  in  line  24, 
delete  sentence;  in  line  32,  delete  sentence;  in  line  36,  delete  sentence. 

Record  source  categories:  In  line  7,  delete,  “BAQ,  dependent  travel, 
HOLA,  COLA,  and  medical  care,”  and  substitute,  “benefits.” 

In  all  places  where  it  appears,  delete  “Lowry  Ara”  from  address. 

F17734  OEACYVA 

System  name:  USAF  Retiree/Annuitant  Pay  System  (RAPS)  (44  FR 
74370,  Dec  17,  79). 

Change: 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  After  “repayments”  in  line 
41,  insert,  “release  of  data  to  computer  and  accounting  service  cen¬ 
ters  upon  the  r^uest  of  a  financial  organization  designated  by  indi¬ 
viduals  to  receive  monies  due  them;  pay  data  is  also  released  to 
Federal  Reserve  Banks  under  procedures  specified  in  31  CFR  210  for 
Federal  recurring  payments  by  means  other  than  checks.” 


F01102  DPXVH  F 

System  name: 

01 102  DPXVH  F  Congressional  Inquiries. 

System  location: 

Headquarters  United  States  Air  Force,  Washington  DC  20330  and 
Office  of  the  Secretary  of  the  Air  Force  Office  of  Legislative  Li.'uson 
Congressional  Inquiry  Division,  Washington,  DC  (HQ  USAF/SAF/ 
LL,  Washington,  DC  20330). 

Categories  of  individuals  covered  by  the  system: 

The  categories  of  individuals  on  whom  records  are  maintained:  All 
personnel,  military  and  civilian,  who  submitted  a  request  for  assist¬ 
ance  or  information  to  a  Congressional  member,  the  White  House, 
Inspector  General  (IG),  or  other  high  level  persons  during  the  cur¬ 
rent  calendar  year  concerning  Air  Force  policy  and/or  procedures 
on  housing. 

Categories  of  records  in  the  system; 

Original  (or  copy)  of  individual’s  request  for  assistance  or  informa¬ 
tion,  transmittal  cover  letter  from  the  Office  of  the  Secretary  of  the 
Air  Force,  Legislative  Liason  (SAF/LL),  coordination  copy  of  pro¬ 
posed  response  furnished  to  SAF/LL,  and  background  information. 

Authority  for  maintenance  of  the  system: 

H)  U.S.C.,  8012  and  8032;  44  U.S.C.,  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  information  in  the  record  system  is  collected  to  provide  the 
information  requested  by  the  individual  and  pertains  only  to  that 
individual  request.  The  information  collected  is  then  forwarded  to 
SAF/LL  for  use  in  providing  a  response.  Such  information  may  be 
utilized  to  provide  answers  to  requests  for  similar  information  or  to 
provide  further  information  in  response  to  a  follow-up  inquiry  on 
behalf  of  the  same  individual.  This  information  is  provided  the  Con¬ 
gress  and  is  furnished  through  the  offices  of  the  Department  of  the 
Air  Force. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  for  one  year  after  end  of  year  in  which  the  case  was 
closed,  transferred  tp  a  staging  area  for  one  additional  year,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address: 

Director,  Housing  and  Services,  Air  Force  Engineering  and  Serv¬ 
ices  Center,  Tyndall  AFB,  FL  32403. 

Notification  procedurac 
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The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
app^ing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Air  Force  policy  and  procedures;  responses  to  inquiries  from  mem¬ 
bers  of  Congress,  the  White  House,  Inspector  General  and  other  high 
level  agencies;  copies  of  responses  generated  thereto. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F01201  OQPTFLA 

System  name: 

01201  OQPTFLA  Information  Requests-Freedom  of  Information 
Act 

System  location: 

Air  Force  installations. 

Categories  of  individuals  covered  by  the  system: 

All  persons  who  have  requested  documents  under  the  provisions  of 
the  Freedom  of  Information  Act. 

Categories  of  records  in  the  system: 

Administration  of  release  of  information  to  the  public. 

Authority  for  maintenance  of  the  system: 

5  U.S.C  552. 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  control  administrative  processing  of  requests  for  information 
used  by  freedom  of  information  manager. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system.  Records 
are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  oflice  files  for  one  year  after  annual  cut-off,  transferred 
to  a  staging  area  for  two  additional  ye^  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping,  macerating,  or  burning. 

System  managerfs)  and  address: 

Director  of  Administration,  Headquarters  United  States  Air  Force. 

Notification  procedure: 

Contact  the  Chief  central  base  administration  at  each  Air  Force 
Installation. 

Record  access  procedures: 

Contact  the  Chief  of  central  base  administration  at  each  Air  Force 
installation. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appe^ing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Freedom  of  information  manager  as  result  of  requests  for  informa¬ 
tion  from  members  of  public. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03001  SAC  A 

System  name: 

03001  SAC  A  Drug  Rehabilitation  Action  Management  Informa¬ 
tion  System. 

System  location: 

At  servicing  Air  Force  (AF)  installation  Social  Actions  Offices, 
Consolidated  Base  Personnel  Offices,  Strategic  Air  Command  Head¬ 
quarters,  SAC  Drug  Rehabilitation  (>nter  and  Air  Force  Manpower 
and  Personnel  Center.  Official  mailing  addressq^  are  in  the  Ctepart- 
ment  of  Defense  directory  in  the  appendix  to  the  Air  Force’s  systems 
notice. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  military  personnel  who  are  identified  as 
drug  abusers. 

Categories  of  records  in  the  system: 


As  a  minimum,  the  system  contains  computerized  data  and  manual 
files  related  to  drug  abuse  identffication,  category  of  abuse,  accept¬ 
ance  of  treatment,  and  subsequent  personnel  actions. 

Aathority  for  maintenance  of  the  system: 

5  U.S.C.  301,  Departmental  regulations;  and  10  U.S.C.  8074,  Com¬ 
mands:  territorial  organization. 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  identify  and  track  a  person’s  acceptance/declination  and  prog¬ 
ress  in  the  Strategic  Air  Command  drug  rehabilitation  program  and 
ultimate  disposition  (retained  on  active  duty,  separate,  demoted, 
etc).  Hiose  authorize  to  have  access  to  the  files  are  base  and 
command  level  social  actions  staffs,  drug  rehabilitation  instructors, 
and  selected  command  staff  personnel.  The  files  are  used  to  maintain 
information  on  drug  abusers,  to  measure  the  success  of  program 
objectives,  to  substantiate  personnel  actions,  provide  analysis  reports 
to  concerned  managers  and  to  support  separation  actions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  disk/tape  files  and  manual  file  folders. 

Retrievability: 

Filed  by  name,  by  other  identification  number  or  system  identiHer. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  The  computer  file  is  secured  on  computer  disk/tape 
by  computer  operations  personnel.  Manual  file  folders  are  stored  in 
security  Hie  containers/cabinet  safes. 

Retention  and  disposal: 

Computerized  and  manual  files  will  be  retained  for  two  years  from 
the  date  of  identification  of  drug  abuse,  then  disposed  of  in  accord¬ 
ance  with  AFM  12-50. 

System  manageKs)  and  address: 

Deputy  Chief  of  Personnel,  Strategic  Air  Command,  SAC  Drug 
Rehabilitation  Center,  McConnell  AFB  KS  67221,  and  base  level 
Social  Actions  Offices. 

Notification  procedure: 

Chief,  Social  Action,  Strategic  Air  Command  Headquarters  for  - 
Computer  Files  or  Det  1,  39M  ASW/CC/  McConnell  AFB  KS 
67221,  and  base  level  Social  Actions  'Offices  for  manual  files.  Re¬ 
quests  to  determine  existence  of  record  on  file  should  include  full 
name,  grade,  and  unit  of  assignment.  Personal  visit  proof  of  identifi¬ 
cation  requires  full  name  and  possession  of  Department  of  Defense 
(DD  Form  2AF)  Armed  Forces  Identification  Card,  or  driver’s  li¬ 
cense  and  personrecognition  of  counselor. 

Record  access  procedures: 

Access  to  computer  Hies  is  controlled  by  Chief  of  Social  Actions, 
Headquarters  Strategic  Air  Command.  Access  to  manual  files  is  con¬ 
trolled  by  Det  1,  3902  ABW/CC,  McConnell  AFB  KS  67221  and  by 
base  level  Chief,  Social  Actions  Office. 

Chief  of  Social  Actions,  Strategic  Air  Command  Headquarters, 
Det  1,  3902  ABW/CC,  McConnel  AFB  KS  67 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
app^ing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  medical  institution,  personnel  records, 
individuals. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03001XOBXQPCB 

System  name: 

03001XOBXQPCB  Military,  Leadership,  and  Basic  Cadet  Training 
Order  of  Merit  System. 

System  location: 

United  States  Air  Force  Academy,  USAF  Academy  CO  80840. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Academy  cadets. 

Categories  of  records  in  the  system: 

Military  Order  of  Merit  System  consists  of  AFCW  Form  1,  Cadet 
Performance  Report,  Work  Sheet,  Cadet  Military  Rating,  Computer 
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produced  rosters  listing  final  Military  Order  of  Merit  standing.  Lead¬ 
ership  Order  of  Merit  System  consists  of  computer  produced  roster 
listing  final  Leadership  C)rder  of  Merit  standing.  Basic  Cadet  Train¬ 
ing  Order  of  Merit  standings,  attendance  and  course  grades. 

Authority  for  maintenance  ol  the  system: 

44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  as  an  imut  in  determining  Military,  Leadership,  and  Basic 
Cadet  Training  Order  of  Merit  standing.  Us^  to  record  results  from 
Military  Order  of  Merit  and  Leadership  Order  of  Merit  worksheet 
for  computer  processing,  and  to  record  nnal  Military,  Leadership  and 
Basic  Cadet  Training  Order  of  Merit  standing.  Used  to  record  Basic 
Cadet  Training  attendance  and  course  grade  data. 

Policies  and  ^iKtices  for  storing,  retricTing,  accessing,  retaining,  and 
disposing  of  recmds  in  the  system: 

Storage: 

Maintained  in  note  books/binders  and  on  computer  paper  prin¬ 
touts. 

Retrievabilitjr: 

Filed  by  Name  and  Military  Service  Number. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties  who  are  proper¬ 
ly  screened  and  cleared  for  need-to-know.  Records  are  stored  in 
locked  cabinets  or  rooms. 

•  Retention  and  disposal: 

Retained  in  oHice  Hies  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manageKs)  and  address: 

Commandant  of  Cadets,  USAF  Academy  CO  80840. 

Notification  procedure: 

See  Exemption 
Record  access  procedures: 

See  Exemption 
Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
app^ing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

See  Exemption 

Systems  exempted  front  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  5  U.S.C.  SS2a  (j)  or  (k), 
as  applicable.  For  additional  information,  contact  the  Systems  Man¬ 
ager. 

F03005  PRENC  C 

System  name: 

0300S  PRENC  C  Base  Housing  Management. 

System  location: 

Headquarters  United  States  Air  Force,  Washington  DC  20330. 
Headquarters  of  major  commands  and  at  all  levels  down  to  and 
including  Air  Force  installations. 

Categories  of  individuals  covered  by  the  system: 

Categories  of  individuals  on  whom  records  are  maintained:  All 
Military  members  desiring  base  family  housing  and  eligible  Depart¬ 
ment  of  Defense  (DOD)  civilian  employees. 

Categories  of  records  in  the  system: 

Categories  of  records  and  description  of  data  maintained  in  system: 
Application  for  and  Assignment  to  Military  Family  Housing,  contains 
the  following  data:  Name,  addr^  rank.  Social  Security  Account 
Number  (SSNO,  service  data,  family  composition,  and  other  informa¬ 
tion  such  as  health  problems.  Other  supporting  documents-quarters 
condition  inspection  reports,  assignment  orders,  etc. 

Authority  for  maintenance  of  the  system: 

10  U.S.C.  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  apply  for  family  housing  and  provide  information  upon 
which  eligibility  can  be  determined.  Used  by  base  housing  officials  to 
res|mnd  to  Congressional,  Inspector  General,  and  other  inquiries  on 
an  individual  basis  pertaining  to  family  member’s  housing  situation. 


PoUdes  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets,  computer  and  computer 
output  products. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
personfs)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  locked  cabinets  or  room.  Rec¬ 
ords  are  controlled  by  personnel  screening. 

Retention  and  disposal: 

Advance  applications  are  retained  by  losing  activity  and  destroyed 
after  six  months.  Applications  receiv^  by  gaining  activities  are  de¬ 
stroyed  one  year  met  termination  of  quarters.  Applications  are  de¬ 
stroyed  by  tearing,  burning,  pulping,  shredding  or  macerating. 

System  numagerfs)  and  adtfaess: 

Deputy  Chief  of  Staff/Programs  and  Resources,  Headquarters 
Unit^  States  Air  Force,  Washington,  DC 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager.  Individuals  may  contact  agency  officials  at  the  Base  Hous¬ 
ing  Office  at  the  installation  at  which  ^  ctnnpleted  the  applicable 
form  or  the  installation  which  will  be  providing  military  family 
housing. 

Reccud  access  procedures: 

Same  procedures  as  for  notification  above. 

Contesting  record  procedures: 

The  Air  Force’s  rules 'for  access  to  records  and  for  contesting  and 
appc^ng  initial  determinations  by  the  individual  concerned  may  be 
c^tained  from  the  Systems  Manager. 

Record  source  categmies: 

Information  obtain  from  individual’s  voluntary  application. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03005  02  ALSA 

System  name: 

0300S  02  ALSA  On/OfT-Base  Housing  Records. 

System  location: 

Air  Force  installations. 

Categories  of  individuals  covered  by  the  system: 

Military  members  seeking  advance  applications  for  housing  both 
incoming  and  outgoing. 

Categories  of  records  in  the  system: 

Record  contains  Quarters  Condition  Inspection  Report,  Real  Prop¬ 
erty  Maintenance  Request,  and  Application  for  and  assignment  to 
military  housing. 

Authority  for  maintenance  of  the  system: 

10  U.S.C.  9775,  Quarters  Assignment  Guidance. 

Routine  uses  of  records  maintained  in  tiie  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  record  pertinent  data  required  to  assign  and  terminate  family 
housing,  report  noted  deficiencies  in  area  of  housing  occupants  re¬ 
sponsibility,  status  of  waiting  list,  and  listing  of  personnel  occupying 
quarters. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders,  computer  and  computer  output  products 
and  in  card  files. 

Retrievability: 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Retention  and  disposal: 

Retained  in  office  files  until  reassignment  or  separation,  then  de¬ 
stroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manageris)  and  address: 
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Deputy  Chief  of  Staff/Systems  and  Logistics,  Headquarters  United 
Sutes  Air  Force,  Washington  DC  20 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager.  Send  full  name. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appraling  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  S3rstems  Manager. 

Record  source  categories: 

Information  derived  from  member’s  Permanent  Change  of  Station 
Orders,  Quad  Leaders  reports,  and  any  other  information  voluntarily 
given  by  each  applicant 

Systems  exempted  from  cmlain  provisions  of  the  act: 

NONE 

F03501  DP  3 

System  name: 

03501  DP  3  Unit  Assigned  Personnel  Information  File. 

System  location: 

Air  Force  Units.  Headquarters  United  States  Air  Force  and  major 
command  headquarters.  Headquarters  of  major  commands  and  at  aU 
levels  down  to  and  including  Air  Force  insu^tions. 

Categories  of  indiTidnals  covered  by  the  system: 

Active  duty  military  personnel.  Air  Force  Reserve  and  Air  Nation¬ 
al  Guard  personnel. 

Categories  of  records  in  the  system: 

File  copies  of  separation  actions,  newcomers  briefing  letters,  line  of 
duty  determinations,  assignment  actions,  retirement  actions,  in  and 
out  processing  checklists,  promotion  orders,  credit  union  authoriza¬ 
tion,  disciplinary  actions,  favorable/unfavorable  communications, 
record  of  counselings,  appointment  notification  letter^  duty  status 
changes,  applications  for  off  duty  employment,  applications  and  allo¬ 
cations  for  school  training,  prof^ional  military  and  civilian  educa¬ 
tion  data,  private  weapons  storage  records,  locator  information  in¬ 
cluding  names  of  dependents,  home  address,  phone  number,  training 
and  experience  data,  special  recognition  nominations,  other  personnel 
documents,  and  records  of  training 

Authority  for  maintenance  ot  the  system: 

10  U.S.C.  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Provides  information  to  unit  commanders/supervisors  for  required 
actions  related  to  personnel  administration  and  counseling,  promo¬ 
tion,  training,  separation,  retirement,  reenlistment,  medical  examina¬ 
tion,  testing,  assignment,  sponsor  program,  duty  rosters,  and  off  duty 
activities. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders,  note  books/binders,  and  card  files. 

Retrievability: 

Filed  by  Name  and  Social  Security  Number  (SSN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  reassignment  or  separation;  most  rec¬ 
ords  are  transient  in  nature  and  are  maintained  onJy  as  long  as 
r^uired  to  fulfill  their  management  purpose  or  until  superseded,  then 
given  to  the  individual  or  destroyed  by  shredding,  pulping,  macerat¬ 
ing  or  burning. 

System  manag«<s)  and  address: 

Deputy  Chief  of  Staff/Personnel,  Headquarters  United  States  Air 
Force,  Washington  D.C.  20330. 

Notification  procedure: 

Inquiries  from  individuals  should  be  addressed  to  the  respective 
unit  commander  or  supervisor  who  maintains  the  records  in  order  to 
exercise  their  rights  under  the  Act 


Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  respective 
unit  comnumder  or  supervisor  who  maintains  the  records  in  order  to 
exercise  their  rights  under  the  Act.  Mailing  addresses  are  contained 
in  the  Dqpartment  of  Defense  Directory  in  the  appendix  to  the  Air 
Force’s  Systems  Notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtainmi  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  the  individual  concerned,  financial  insti¬ 
tutions,  educational  institutionemployees,  medical  institutions,  police 
and  investigating  officers,  bureau  of  motor  vehicles^  witnesses,  re¬ 
ports  prepared  on  behalf  of  the  agency,  standard  Air  Force  forms, 
personnel  management  actions,  extracts  from  the  Advanced  Person¬ 
nel  Data  System  (ADPS)  and  records  of  personal  actions  submitted 
to  or  originated  within  the  tu-ganization. 

Systems  exempted  frmn  certain  provisions  of  the  act: 

NONE 

F03S01  DPMAK  J 

System  name: 

03501  DPMAK  J  Separation  Case  Files  (Officer  and  Airman). 

System  location: 

Air  Force  Military  Personnel  Center,  Randolph  Air  Force  Base, 
TX  78148.  National  Personnel  Records  Center,  Military  Personnel 
Records,  9700  Page  Boulevard,  St.  Louis,  MO  63132.  Duplicate 
copies  may  be  retained  temporarily  at  each  level  requiring  review*  or 
action  on  the  case. 

Categories  of  individuals  covered  by  the  system: 

Officers  and  airmen  who  have  requested  voluntary  separation  or 
who  have  been  recommended  for  involuntary  separation.  Individuals 
who,  under  P.L.  95-202,  Sec  401,  have  request^  review  of  service 
performed  with  the  Army  Air  Force  or  U.S.  Air  Force  to  determine 
if  such  service  was  equivalent  to  ’active  duty’  for  purposes  of  laws 
administered  by  the  Veteran’s  Administration. 

Categories  of  records  in  the  system: 

Member’s  implication,  or  letter  from  commander  initiating  separa¬ 
tion  action  with  indorsements,  supporting  documents,  and  record  of 
final  action  taken.  If  congression^  inquiry  involved,  request  for  in¬ 
formation  and  reply  provided  is  also  filed  by  those  offices  involved. 

Authority  for  maintenance  of  the  system: 

II  U.S.C.  Chapter  59,  Separations  and  38  U.S.C.,  Veteran’s  Bene¬ 
fits. 

Routiae  uses  of  records  maintained  in  file  sy^em,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  original  copy  is  retained  as  a  permanent  record  of  action 
taken.  The  duplicate  copies  are  retained  to  provide  a  temporary 
record  of  actions  being  t^en  for  responding  to  inquiries  concerning 
the  status  of  a  particular  case.  Occasionally,  a  case  file  is  retained  as  a 
precedence  file  for  later  reference  in  revising  separation  directives. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  ot  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets. 

Retrievability: 

Filed  by  Name.  At  National  Personnel  Records  Center.  Cases  are 
filed  with  Master  Personnel  Records.  Transitory  copies  are  filed 
alphabetically  by  general  subject  categories,  i.e.,  involuntary  officer 
separations,  involuntary  airman  separations,  etc. 

Safeguards: 

Records  aile  accessed  by  custodian  of  the  record  system  and  by 
person(s)  resimnsible  fm*  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  locked  cabinets  or  rooms.  File 
cabinets  and  power  files  are  secured  during  non-duty  hours. 

Retention  and  disposal: 

Master  copies  are  retained  permanently.  Temporary  files  are  dis¬ 
posed  of  within  three  years  after  final  action  is  taken.  Files  are 
disposed  of  by  shredding. 

System  manageris)  and  address: 

Assistant  Drouty  Chief  of  Staff  Personnel  for  Military  Personnd, 
Randolph  Air  Force  Base,  Texas  78148. 

Notiflcation  proceduret 
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Requests  from  individuals  should  be  addressed  to  the  Systems* 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Member’s  application,  or  correspondence  from  unit  commander’s 
initiating  separation  action. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03501  OKPNQSD 

System  name: 

03501  OKPNQSD  Air  Force  Junior  ROTC  (AFJROTQ  Instruc- 
tor/Applicant  System. 

System  location: 

AFROTC/JRI  Headquarters  Air  University,  Maxwell  Air  Force 
Base,  AL  36112. 

.Categories  of  individuals  covered  by  the  system: 

AFJROTC  Instructors/applicants. 

Categories  of  records  in  the  system: 

AFJROTC  Address  Form;  (two  pages).  Application  for  AFJ¬ 
ROTC  Instructor  Duty;  AFROTC  Application  Form,  Processing 
Checklist;  Applicant  Evaluation  Forms;  Applicant  Intm-view  Record; 
last  10  A^en  Performance  Reports  or  Officer  Effectiveness  Remits 
or  summ^  of  last  10  reports  which  includes  period  of  supervision 
and  ovei^  evaluation;  letter  requesting  Defense  Central  Index  of 
Investigation  (DCII)  name  check;  photograph;  Report  of  Separation 
from  Active  Duty;  Retirement  Ordm;  ^mmander’s  Recommenda- 
ti(m  (for  noncommissioned  officers  on  active  duty  only);  miscella¬ 
neous  corre^ndence  such  as  resume  and  letter  of  recommendation; 
copy  of  Air  Force  retirement  physical  and  Physical  Evaluation 
Bojard  Findings  if  applicant  is  retired  with  30 

or  more  disability;  copy  of  Veterans  Administration  (VA)  Form 
Letter,  Medical  Forms  from  VA,  if  applicant  is  retired  with  30 
or  more  disability  awarded  b^  Veterans  Adiqinistration;  letter 
requesting  medical  evaluation  of  AFJROTC  instructor 
applicants  for  personnel  retired  with  30 
or  more  disability;  Letter  Verifying  Dependents;  InstructcH* 
Preference  Car^  Instructor  Intent  L^er,  Contract  Data 
Car(^  Termination  Letters;  Outstanding  Instructor  Certificate; 
Certification  Certificates. 

Authority  for  maintenance  of  the  system: 

PL  88-647. 

Routine  uses  of  records  maintained  in  die  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  evaluate  applicant  qualifications  for  employment  as  AFJ¬ 
ROTC  instructors.  Name,  rank  and  address  of  applicant  furnished  to 
school  when  nominated  for  employment.  Information  is  furnished  the 
authority  performing  the  DCII  name  check. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders,  and  on  computers  and  computer  prod¬ 
ucts. 

Retrievability: 

Filed  by  Name,  Social  Security  Number  (SSN),  and  grade 
Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties.  Records  are  controlled  by  computer  system 
software.  Building  locked  after  duty  hours. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  managerfs)  and  address: 

Chief,  instructor  management  division,  AFROTC/JRI,  Maxwell 
Air  Force  Base,  AL  361 12. 

Notification  procedure: 


Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager.  Individuals  who  write  for  information  must  furnish  name 
grade,  social  security  number  and  address.  Visitors  must  show  armed 
forces  identiflcation  card  and  an  additional  source  of  positive  identifi¬ 
cation. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
app^ing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  previous  employe^  financial  institu¬ 
tions,  educational  institutions,  police  and  investigating  officers,  the 
bureau  of  motor  vehicles,  a  state  or  local  government,  witnesses, 
source  documents  (such  as  reports)  prepared  on  behalf  of  the  Air 
Force  by  boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  frtim  certain  provisions  of  the  act: 

NONE 

F03503  DPMMP  A 

System  name: 

03503  DPMMP  A  Air  Force  Enlistment/Commissioning  Records 
System. 

System  locatkm: 

Records  System  is  maintained  at  recruiting  offices  and  Armed 
Forces  Examini^  and  Entrance  Stations  (A^ES),  Liaison  Non¬ 
commissioned  Officer  (NCX))  offices  in  all  states. 

Categories  of  individnals  covered  by  the  system: 

Applicants  for  enlistment  or  commissioning  programs. 

Categories  of  records  in  the  system: 

Individual’s  application,  personal  interview  record  (PIR)  and  sup¬ 
porting  documents  containmg  name,  social  security  number,  finger 
prints,  historical  backmound,  education,  medical  history,  physical 
status,  employment,  reli^ous  preferences  (optionalX  marital  and  de¬ 
pendency  status,  linguutic  abilities,  aptitude  and  mental  test  results, 
parental  consent  for  minors. 

Authority  for  maintenance  of  the  system: 

44  U.S.C.  3101;  and  10  U.S.C.  Chapter  31  -  Enletments,  Sections 
304  thru  512 

Routine  uses  of  records  maintained  in  the  system,  iacludiiig  catego¬ 
ries  at  users  and  the  purposes  of  such  uses: 

Information  is  collected  by  recruiters  to  determine  enlistment/ 
commissioning  dimbility,  and  process  quaUfied  applicants.  Personnel 
managers  use  as  hard  copy  documentation  of  data  entered  in  Ad¬ 
vance  Personnel  Data  Systems  (APDSX  Personnel  managers  also 
use  certain  documents  to  determine  classification  and  assignment 
actions  after  enlistment.  All  documents  are  source  documents  in 
determining  benefits/  entitlements. 

Policies  and  practices  for  storing,  retrieviiig,  accessiag,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

I^les  of  applicants  not  enlisted  are  retained  in  the  local  recruiting 
office  and  destroyed  after  two  years.  Records  of  enlistees  that  are  not 
forwarded  to  Master  and  Unit  Personnel  Records  files  are  destroyed 
after  two  years,  by  tearing  into  pieces,  burning,  shreding,  macerating 
or  pulping. 

System  managerfs)  and  address: 

Assistant  Deputy  Chief  of  Staff  Personnel  for  Military  Personnel, 
Randolph  Air  Force  Base,  Texas 

Notification  procedure: 

Individuals  may  contact  agency  oflicials  at  respective  recruiting 
office  locations 

Record  access  procedures: 

Same  procedure  as  notification  above. 
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Contesdiig  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Individual  provides  through  written  application  or  personal  inter* 
view. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

P03504  OYUEBLA 

System  name: 

03504  OYUEBLA  Training  status  Code. 

System  location: 

At  Headquarters  of  Air  Force  Conununications  Service  (DCS/ 
personnel),  Scott  AFB  IL  62225. 

Categories  of  individuals  covered  by  the  systeau 
Air  Force  active  duty  enlisted  personnel. 

Categories  of  records  in  the  system: 

Contains  career  training  data,  name  and  social  security  number 
(SSbO  of  individuals  selected  for  reassignment  to  Air  Force  Commu¬ 
nications  Service  (AFCS)  units  overseas. 

Authority  for  maintenance  of  the  system: 

44  use  3101. 

Routine  uses  of  records  maintained  in  the  system*  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  monitor  the  training  qualifications  of  individuals  who  are 
selected  for  reassignment  overseas  to  determine  if  specialized  training 
is  required  enroute  or  if  individual  is  presently  qualified  for  the 
assignment.  Also  used  to  indicate  if  a  training  quota  has  been  re¬ 
ceived  when  specialized  training  is  required. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  computer  magnetic  tappes  and  (m  computer  paper 
printouts. 

Retrievability: 

Retrievability  based  on  training  status  code  or  record  status  indi¬ 
cating  individuk  selected  for  reassignment.  Computerized. 

Safeguards: 

Records  are  accessed  by  person(s)  re^nsible  for  servicing  the 
record  system  in  performance  of  their  official  duties.  Records  are 
stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  thmi  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning.  Also  destroyed  by 
degaussing. 

System  managerfs)  and  address: 

Technical  Training  Branch  Directorate  of  Personnel  Headquarters 
AFCS,  Scott  AFB,  IL  62225. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appe^ing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  automated  system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

FD3504  OYUEBLB 

System  name: 

03504  OYUEBLB  Commander  Identification. 

System  locathm: 

At  Headqiuuters  Air  Force  Communications  Service  (DCS/p), 
Scott  AFB  IL  62225. 

Categories  of  individuals  covered  by  the  system: 


Air  Force  active  duty  military  personnel. 

Categories  of  records  in  the  system: 

Individuals  currently  performing  duty  as  a  commander  and  person¬ 
nel  selected  by  area  commanders  as  possible/potential  commanders. 

Authority  for  maintenance  of  the  system: 

44  use  3101. 

Routine  nses  of  records  maintained  In  the  system,  indnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  monitor  the  assignment  and  replacement  of  unit  Com¬ 
manders  in  Air  Force  Communications  Service  (AFCS). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  computer  magnetic  tapes  and  computer  paper  prin¬ 
touts. 

Retrievabilitjr: 

RetrievaNlity  based  on  presence  of  commander  identification  code. 
Computerized. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties.  Records  are 
stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  ofilc^  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning.  Also  destroyed  by 
degaussing. 

System  manager(s)  and  address: 

Director  of  Assignments  Directorate  of  Personnel  Headquarters 
AFCS,  Scott  AFB  IL  62225. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  automated  system  interfaces. 

S3rsteins  exempted  from  certain  provisions  of  the  act: 

NONE 

F03506  OKPNQSA 

System  name: 

03506  OKPNQSA  Air  Force  Reserve  Officer  Training  Corps 
Qualifying  Test  Scoring  System. 

System  location: 

AFROTC/RRUR,  Maxwell  Air  Force  Base,  AL  36112,  and  por¬ 
tion  pertaining  to  each  AFROTC  detachment  located  at  the  respec¬ 
tive  detachment  Official  mailing  addresses  of  the  detachments  are  in 
the  Department  of  Defense  Directory  in  the  appendix  to  the  Air 
Force’s  system  notice. 

Categories  of  individuals  covered  by  the  system: 

Air  Forces  iqiplicants  testing  at  Air  Forces  detachments. 

Categories  of  records  in  the  system: 

Name,  detachment  date  of  test  test  scores,  social  security  number, 
air  science  year,  number  of  test  administrations,  institution  category, 
race,  sex,  marital  status,  education  level,  and  program  applying  for. 

Authority  for  maintenance  of  the  system: 

10  use  Chapter  103;  Military  Selective  Service  Act  of  1967, 
Section  6,  (50  USC  456);  and  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses: 

Scores  are  used  against  criteria  for  entrance  into  AFROTC,  and  as 
a  measure  of  quality.  Scores  are  entered  in  cadet  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders,  visible  file  binders/cabinets,  and  comput¬ 
er  magnetic  tapes  and  computer  paper  printouts. 
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RetricTability; 

Filed  by  Name,  Social  Security  Number  (SSN),  location  of  test 
administration  and  date  of  testing. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties.  Records  are 
controll^  by  computer  system  software.  Buildings  are  secured  after 
duty  hours. 

Retention  and  disposal: 

AFROTC/RRUR  will  maintain  records  of  scores  attained  on  tests 
administered  at  AFROTC  detachments  for  a  period  of  six  years. 
Records  are  destroyed  by  tearing  into  pieces,  maceration,  burning  or 
degauraing.  Air  Force  Human  Resources  Laboratory,  Brooks  Air 
Force  Base,  TX  7823S  is  official  repository  for  permanent  record  of 
all  AFOQT  scores. 

System  managerfs)  and  address: 

Chief,  Resource  Systems  and  AFOQT  Branch,  AFROTC/RRUR. 
Air  Force  Base,  AL  361 12. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager.  Requests  should  include  full  name,  SSN,  location  of  test 
administration,  and  date  of  testing. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appc^ing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Individual’s  knowledge  of  subject  being  tested. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03508  DPMAJBA 

System  name: 

03508  DPMAJBA  Recorder’s  Roster. 

System  location: 

Air  Force  Manpower  and  Personnel  Center,  Randolph  Air  Force 
Base,  TX  78148.  Washington  National  Records  Center,  Washington 
DC  20409. 

Categories  of  individuals  covered  by  the  system: 

Records  are  maintained  on  all  Air  Force  officers  and  E-Ts  and  E> 

8’s  who  are  eligible  for  promotion  consideration  and  officers  consid¬ 
ered  for  Re^ar  Air  Force  appointment  and  Reserve  Officers  con¬ 
sidered  for  mvoluntary  separation,  and  any  other  special  board  di-  ^ 
rected  by  the  Secretary  of  the  Air  Force  or  the  Chief  of  Staff. 

Categories  of  records  in  the  system: 

Listing  containing  record  number,ber,  name,  social  security 
number,  date  of  roster,  program  controlcomponenj  promotion  cate¬ 
gory,  select/non-select  statu^  FOR  OFFICIAL  USE  ONLY  state¬ 
ment  and  name  and  year  of  board. 

Authority  for  maintenance  of  the  system: 

The  records  are  maintained  to  support  selection  boards  convened 
under  the  authority  of  10  U.S.C.  8297,  8285,  8442. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

These  records  are  used  to  determine  whether  individuals  were 
considered  by  the  convening  board. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets. 

Retrievability: 

Records  are  accessed  by  identification  of  board  of  consideration 
and  then  by  inverted  social  security  number  of  subject  by  promotion 
category. 

Safeguardse 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know.  Records  are  stored  in  locked 
cabinets  or  rooms. 

Retention  and  disposak 


The  records  are  retained  in  the  Selection  Board  Secretariat  for 
four  calendar  years  and  then  retired  to  the  National  Archives,  Wash¬ 
ington,  D.C. 

System  managerfs)  and  address: 

Assistant  Deputy  Chief  of  Staff,  Personnel  for  Military  Personnel, 
Randolph  Air  Force  Base,  Texas  78148. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager.  Request  must  include  name  grade  Social  Security  Number, 
board  identification,  promotion  category,  and  zone  of  consideration 
as  applicable. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
app^ing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

The  information  in  these  records  is  extracted  from  the  Selection 
Board  Support  File,  and  from  data  compiled  from  individual  board 
member  inputs. 

Systems  exempted  finm  certain  provisions  of  the  act: 

NONE 

P05002  ATCTTS 

System  name: 

05002  ATC  TTS  Student  Record  of  Training. 

System  location: 

All  Technical  Training  Centers  of  Air  Training  Command  (ATC^ 
Field  Training  Detachments  of  ATC  and  the  3750  Technical  Train¬ 
ing  Group/TT^  Sheppard  AFB  TX  76311;  Officer  Training  School, 
Lackland  AFB  TX  78236;  Community  College  of  the  Air  Force, 
Lackland  AFB  TX  78236;  United  States  Air  Force  School  of  Ap¬ 
plied  Cryptolo^  ScienfUSAFSACS),  Goodfellow  AFB  TX  76903; 
and  the  Washington  National  Records  Center,  Washington  DC 
20409.  Official  mailing  addresses  are  in  the  Dep^ment  oi  Defense 
directory  in  the  appendix  to  the  Air  Force’s  system  notices. 

Categories  of  individuals  covered  by  the  system: 

Active  duty  military  personnel  and  civilian  employees.  Air  Force 
Reserve  and  Air  National  Guard  personnel,  foreign  nationals,  and 
retired  Air  Force  military  personnel  who  have  attended  a  training 
course  conducted  by  an  ATC  activity.  Employees  of  Air  Force 
contractors  receiving  training  at  USAF  schools. 

.  Categories  of  records  in  the  system: 

Records  of  individual  training  and  education,  subjects  studied, 
reading  proficiency  training,  hours,  final  grades,  and  gr^uation  data. 

Authority  for  maintenance  of  the  sjrstem: 

10  use  8012,  Secretary  of  the  Air  Force:  powers  and  duties; 
delegation  by  and  Executive  (h’der  9397,  22  November  1943, 
Number  System  for  Accounts  Relating  to  individual  persons. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Record  individual  attendance,  achievement  and  special  training 

Jirogress.  To  evaluate  student’s  potential  for  commissioning  and  need 
or  remedial  reaching.  Used  by  r  I  Ds  to  determine  student  eligibility 
to  receive  certificate  of  training,  and  by  the  Community  College  of 
the  Air  Force  to  grant  college  credits  for  successful  completion  of 
the  course. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  name,  SSN,  course  number,  and  graduation  month  and 
year. 

Safeguards: 

Records  are  accessed  by  the  custodian  of  the  record  system  and  by 
personfs)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties.  Records  are  stored  m  locked  cabinets  and 
rooms. 

Retention  and  disposal: 

Record  of  individual  hours  and  final  grades  -  held  one  year,  then 
destroyed;  source,  support,  and  control  data  basic  trainee  records  and 
special  training  records  •  retained  for  six  months  afrer  monthly 
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cutofT,  then  destroyed;  Nelson  Denny  Reading  Test  Answer  Sheets  • 
retained  for  the  class  duration,  then  destroyed;  Officer  Training 
School  Student  Training  Sununaries  maintain^  for  two  years  after 
cutoff,  then  destroyed:  Held  Training  Student  Attendance  and 
Rs^ing  Records  -  retained  at  Sheppard  AFB  TX  76311  for  two  years 
then  retired  to  the  Washington  National  Records  Center  for  an 
addition^  28  years,  then  d^royed;  Student  Record  of  Training  • 
retained  at  the  local  ATC  Center  for  two  years  thdi  retired  to  the 
Washington  National  Records  Center  for  an  additional  28  years,  then 
destroyed;  Training  Progress  Reading  Proficiency  Case  Files  •  de> 
stroyed  three  mont^  aftn  class/course  completion.  All  of  the  above 
records  are  destroyed  by  tearing  into  pie^  shredding,  pulping, 
macerating,  or  burning. 

System  managsrfs)  and  addreas: 

Deputy  Chief  of  Staff  for  Technical  Training,  Standards  and  Eval¬ 
uation  Directorate,  Randolph  AFB  TX  78141  (for  other  than  classes/ 
courses  completed  at  ATC  Field  Training  Detachments  &  Officer 
Training  School).  The  37SO  Technical  Training  Group/TTS  for 
classes/  courses  conducted  by  ATC  Field  Training  Detachments  and 
the  Commander,  Officer  Training  School  for  OTS  student  records; 
and  the  3480  Technical  Training  Group/TTR  for  classes/courscon- 
duct^  at  Goodfellow  AFB,  TX  76903.  Official  mailing  addresses  are 
in  the  Department  of  Defense  directory  ia  the  appendix  to  the  Air 
Force’s  system  notices. 

Notification  procedure: 

Contact  Training  Department  at  the  Air  Force  base  where  the 
training  was  conducted  fOT  ATC  technical  training  center  courses; 
3750  Technical  Training  Group/TTS,  Sheppard  AFB  TX  76311,  for 
claues/  courses  completed  at  an  ATC  Field  Training  Detachment; 
and  Officer  Training  School/CC,  Lackland  AFB  TX  78236,  for  OTS 
student  records  and  3480  Technical  Training  Group/TT^  Goodfel¬ 
low  AFBfor  courses  taught  at  that  base.  Fi^  Name,  Social  Security 
Number,  Course  Number  or  Title  and  Dates  of  Attendance  is  re- 
qinred.  For'penonal  visits,  identificatkm  card  or  driver’s  license  is 
acceptable  proof  of  identity. 

Record  acceM  procedureK 

Individuals  can  obtain  assistance  in  gaining  access  from  the  system 
manager  for  OTS  student  records  and  clas^/courses  completed  at 
an  ATC  Field  Training  Detachment  ot  from  the  systems  manager  in 
the  training  department  at  the  Air  Force  base  in  ATC  where  training 
was  conducted. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Training  Center  Organizational  Directory;  Enlistment  Records; 
Basic  Military  Training  Records;  Score  from  Nelson  Denny  Reading 
Test;  Internal  Testing  and  Instructor/Peer  Observation;  Information 
obtained  from  source  documents  (such  as  reports)  prepared  on  behalf 
of  the  Air  Force  by  boards,  committees,  panels,  'auditors,  and  so 
forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F05002  OYUEBLA 

System  name: 

05002  OYUEBLA  Air  Traffic  Control  (ATC)  Certification  Docu¬ 
mentation. 

System  location: 

Headquarters  of  major  commands  and  at  all  levels  down  to  and 
including  Air  Force  installations. 

Categories  of  individuais  covered  by  the  systenu 

Air  Force  active  duty  mijitary  personnel.  Air  Force  Reserve  and 
Air  National  Guard  personnd. 

Categories  of  records  in  the  system: 

Reflects  individual  ^  name  and  Social  Security  Number  (SSN), 
certificate  number,  military  status  (active  duty,  reserve,  or  air  guard), 
requested  action  (issue,  reissue,  or  cancellation  of  certificateX  and 
justification.  Contains  documentation  compiled  by  requesting  unit  to 
justify  withdrawal  of  certification.  May  include  evaluation  by  medi¬ 
cal  authorities,  legal.  Office  of  Special  Investigation  results,  and  state¬ 
ments  by  supervisory  personnel  and  co-workers.  Contains  copies  of 
performance  reports  and  unfavorable  information  files.  Includes  head¬ 
quarters  staff'  evaluation. 

Authority  for  maintenance  of  the  system: 

10  use  8012. 


Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  sneh  uses: 

Documentation  used  to  evaluate  request  for  withdrawal  of  ATC 
certification.  Permits  immediate  access  to  name,  'SSN,  certificate 
number,  da'e  of  issuance,  and  category  of  service.  A  master  roster  is 
maintained  at  Headquartns  AFCS  and  the  units  maintain  individual 
certificate  information  in  the  individual’s  training  record. 

Policies  and  practices  for  storing,  retrieving,  accesdng,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders  note  books/binders  and  on  computer 
paper  printouts. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  re^xmsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  locked  cabinets  or  rooms.  Rec¬ 
ords  are  controlled  by  computer  system  software. 

Retention  and  diqHnal: 

Retained  for  one  year  after  end  of  year  in  which  the  case  was 
closed,  transferred  to  a  staging  area  for  one  additional  year,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address: 

Deputy  Chief  of  Staff  Flight  and  Airspace  Management  at  Head¬ 
quarters  Air  Force  Communications  Service,  Scott  AFB  IL  62225, 
Air  Traffic  Control  Operationunit  level. 

Notificatimi  procedure:  ^ 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager.  Mailing  addresses  are  in  the  Department  of  Defense  direc¬ 
tory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appe^ing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth.  Information  obtained  from  medical  institutions, 
trade  associations,  police  and  investigating  officers,  state  and  local 
governments,  and  witnesses. 

Systems  exempted  firom  certain  provisions  of  the  act: 

NONE 

F05002  OYUEBLC 

System  name: 

05002  OYUEBLC  Air  Traffic  Control  Rating  and  Training  Pro¬ 
gram  Documentation. 

System  locatiom* 

Air  Force  installations.  Air  National  Guard  activities,  and  Air 
Force  Reserve  units.  Addresses  are  in  the  appendix  to  the  Air 
Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  military  personnel.  Air  Force  Reserve  and 
Air  National  Guard  personnel. 

Categories  of  records  in  the  system: 

Air  Traffic  Controller  evaluation  record;  Air  Traffic  Control 
(ATC)/weather  certification  and  rating  record;  1631  Training  Evalu¬ 
ation  Report;  special  task  certification  and  recurring  training  record; 
on-the-job  training  record-continuation  sheet 

Authority  for  maintenance  of  the  systenu 

10  use  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  document  progression  of  individuals  in  the  upgrade  train¬ 
ing  program,  provide  estunated  upgrade  date  to  fully  qu^ified  Offi¬ 
cer  Air  Force  Specialty  Code  (AFSQ,  provide  data  b^  for  deter¬ 
mining  program  revisions,  identify  fa^slow  processors,  permit 
trainee  comments  on  program  curriculum  and  operation,  and  identify 
deficient  areas  in  previous  technical  training  which  impacted  on 
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individnaTs  performance  during  upgrade  training.  Record  of  position 
certiflcations  and  facility  ratings  and  weather  certifications,  docu* 
menting  special  ATC  training,  and  training  probtems. 

Policies  and  practices  for  storing,  retrieriBg,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  foie  folders/  note  books/binders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performaDce 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Given  to  the  individual  concerned  when  no  longer  valid  or  the 
individual  is  no  longer  performing  ATC  duties,  or  tom  into  pieces, 
pulped,  burned,  shrtdded  or  macerated. 

System  managerfs)  and  address: 

Deputy  Chief  of  Staf^  Air  Traffic  Services,  Scott  AFB  IL  6222S; 
ATC  Op^atkms  Officers  at  all  other  levels. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedares: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager.  Mailing  addresses  are  in  the  Department  of  Defense  direc¬ 
tory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appe^ing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  witnesses.  Information  obtained  from 
source  documents  (such  as  reports)  prepared  on  behalf  of  the  Air 
Force  by  boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F05002  OYUEBLD 

System  name: 

0S002  OYUEBLD  Student  Record. 

System  location: 

1872  School  Squadron,  Air  Force  Communications  Service* 
(AFCS),  Keesler  AFB  MS  39534. 

Categories  of  individuals  covered  by  the  system: 

Active  Duty  Air  Force  enlisted  personnel  and  Air  National  Guard 
personnel. 

Categories  of  records  in  the  system: 

Student  record  which  reflects  individual’s  academic  standing;  stu¬ 
dent  evaluation;  reading  laboratory  progress  record;  record  of  indi¬ 
vidual  counseling;  Non-Commission^  Officer  (NCO)  Academy  stu¬ 
dent  roster. 

Authority  for  maintenance  of  the  system: 

10  use  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  record  student  progress  for  each  academic  class  for  the 
AFCS  NCO  Academy  and  AFCS  NCO  Leadership  School;  reflects 
written  examination  scores,  communications  skills,  instructor  evalua¬ 
tions;  reflects  individual’s  reading  laboratory  progress;  provides 
record  of  individual  counseling;  is  a  roster  of  students. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders  and  card  files. 

Retrievability: 

Filed  by  student  name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  locked  cabinets  or  rooms. 


Retention  and  disposal: 

Some  retained  in  office  files  for  one  year  after  the  end  of  the  year 
the  individual  completes  or  discontinues  a  training  course,  tranafesred 
to  sta^ng  area  for  nine  additional  years,  then  d^royed  by  tearing 
into  pieces,  shredding  pulping,  macerating,  or  burning  All  other 
records  are  retained  m  office  files  until  graduation  or  elimination  of 
the  student  from  training,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  managerfs)  and  address: 

NCO  in  charge  of  administration,  1872  School  Squadron  (AFCS), 
Keesler  AFB  MS  39534. 

Notification  procedure: 

Requests  from  individuals  shonld  be  addressed  to  the  Systems 
Manager. 

Record  access  proceAires: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  educational  institutioos.  and  Chief 
Training  and  Education  Division  Directorate  of  Personnel  Programs, 
Deputy  Chief  of  Staff  for  Personnel,  Headquarters  AFCS. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F05002  OYUEBLE 

System  name: 

05002  OYUEBLE  Individual  Academic  Training  Record. 

System  locatitm: 

C-E  Systems  Evaluation  Training  School,  Deputy  Chief  of  Staff, 
Operations,  HQ  AFCS,  Scott  AFB  IL  62225. 

Categories  of  individuals  covered  by  the  system: 

Active  duty  military  personnel.  Air  Force  Reserve  and  Air  Nation¬ 
al  Guard  personnel.  Army  National  Guard  and  Department  of  De¬ 
fense  civilian  personnel  who  are  electronics  engineers,  communica¬ 
tions  engineers,  radio  relay  equipment  maintenance  personnel,  techni¬ 
cal  control  personnel,  and  such  other  individuals  who  might  apply 
for  this  training. 

Categories  of  records  in  the  system: 

Personnel  index;  absentee  report;  class  pre-gr^uation/graduation 
roster;  attendance  record;  record  of  individual  training 

Authority  for  maintenance  of  the  system: 

10  use  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  such  uses: 

To  record  emergency  data  and  course  completion  information.  To 
report  student  absences  to  the  Commandant  of  the  school.  Provides 
student  class  composition  and  list  of  graduating  students  to  the 
Deputy  Chief  of  Staff  for  Operations  (D^/Operations),  HQ  AFCS. 
An  attendance  record.  Reflects  student  academic  progress. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders  and  card  files. 

Retrievability: 

Filed  by  student  name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person($)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties.  Stored  in  file  cabinet. 

Retention  and  disposal: 

Some  retained  in  office  files  until  appr(^>rute  table/  rule  is  pub¬ 
lished  in  AFM  12-50.  All  other  records  retained  in  office  file  until 
graduation  or  dimination  of  the  student  from  training  then  destroyed 
by  tearing  into  pieces,  shredding,  pulping,  macerating,  or  burning. 

System  managerfs)  and  address: 

Commandant,  C-E  Systems  Evaluation  Training  School,  DCS/ 
Operations,  HQ  AFCS,  Scott  AFB  IL  62225. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 
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Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  from  instructor. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F05101  OJ  DOTH 

System  name: 

05101  OJ  DOTB  Flying  Training  Records  -  Student. 

System  location: 

Headquarters  Air  Training  Command,  Randolph  AFB  TX;  Wash¬ 
ington  National  Records  Center,  Washington  DC  20409;  ATC  Pilot 
and  Navigator  Training  Wings;  Official  mailing  addresses  are  in  De¬ 
partment  of  Defense  directory  in  the  appendix  to  the  USAF  systems 
notice. 

Categories  of  individuals  covered  by  the  system: 

Students  entered  into  Undergraduate  Pilot  and  Navigator  training. 

Categories  of  records  in  the  system: 

Complete  record  of  training  including  class  number,  flying  and 
academic  course  completed,  flying  hours,  whether  graduated  or 
eliminated  and  date,  reasons  for  elimination.  Faculty  Board  Proceed¬ 
ings,  student’s  performance  in  each  category  of  training,  including 
grades,  evaluations  and  performance  documentation;  background  in¬ 
formation  including  name,  grade,  SSAN,  source  of  commission,  col¬ 
lege,  subject  matter,  etc;  past  training  unit  of  assignment;  class  stand¬ 
ing  prior  to  31  Dec  74;  progress  records  on  minority  students. 

Authority  for  maintenance  of  the  system: 

44  U.S.C.  3101,  10  U.S.C.  8012,  and  Executive  Order  93-97  22 
Nov  1943. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Document  and  record  student  performance;  provide  background 
information;  report  to  Air  National  Guard/Air  Force  Reserve  and 
other  Air  Force  training  units  on  qualiflcations  of  graduates;  analyze 
student  performance  in  following  training  for  the  purpose  of  evaluat¬ 
ing  training  and  revising  course  content;  also  used  to  monitor  student 
performance  by  source  of  entry,  education  level,  and  minority  status; 
record  and  document  Faculty  Board  proceedings. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders.  Maintained  in  note  books/binders.  Main¬ 
tained  in  card  files.  Maintained  on  computer  and  computer  products. 

Retrievability: 

Filed  by  Name.  Filed  by  Social  Security  Account  Number 
(SSAN).  Filed  by  other  identification  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system.  Records 
are  accessed  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  ofRcial  duties.  Records  are  access^  by 
authorized  personnel  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Student  grade  books  are  destroyed  three  months  after  completion 
of  training;  Summary  Training  Records  are  retained  in  office  files  for 
two  years,  then  retired  to  Washington  National  Records  Center, 
Washin^n,  DC,  for  eight  years;  other  records  are  retained  in  office 
files  until  superseded,  obsolete,  no  longer  needed  for  reference  or  on 
inactivation.  Faculty  Board  Records  are  retained  for  one  year.  De¬ 
struction  is  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manageKs)  and  address: 

Deputy  Chief  of  Staff  Operations,  Air  Training  Command,  Ran¬ 
dolph  AFB,  TX  78148. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 


Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtains]  from  the  Systems  Manager. 

Record  source  categories: 

Information  comes  from  source  documents  such  as  grade  sheets, 
written  examinations,  and  flight  examinations;  from  reports  by  in¬ 
structors  and  students,  and  from  the  individual,  automated  system 
interfaces. 

Systems  exempted  firom  certain  provisions  of  the  act: 

NONE 

F16802  ORKNMDA 

System  name: 

16802  ORKNMDA  Civilian.  Health/Medical  Program  of  Uni¬ 
formed  Services  (CHAMPUS)  Case  Claim  Files. 

System  location: 

Commander  Third  Air  Division  USAF  Clinic  Andersen  (Regis¬ 
trar)  APO  %334.  (for  all  of  Guam  (basic  program)).  USAF  Hosp 
Clark  (Registrar),  APO  96274  (For  all  of  Phillipines,  Thailand, 
Taiwan  (basic  program)).  USAF  Hospital  Yokota  (Registrar),  APO 
96328  (For  Kanto  Plains,  Hakata  all  of  Korea  0>^ic  program)). 
USAF  Hosp  Misawa  (Registrar),  APO  96519  (For  Misawa  and  Chi- 
tose  (basic  pro^am)).  USAF  Clinic  Kadena  (Re^strar),  APO  96239 
(For  all  of  Okinawa  (basic  program))  The  remainder  of  Air  Force 
claims  in  Pacific  Air  Force(PACAF)  command  area,  along  with  Air 
Force  claims  from  India,  Sri  Lanka,  Pakistan  Nepal,  and  Afghanistan 
are  processed  and  filed  by  Commander  in  Chief  Pacific  Air  Forces 
(CINCPACAF)  (SCAMP),  APO  San  Francisco  96553  (basic  pro¬ 
gram  and  entire  handicapp^  program  for  command). 

Categories  of  individuals  covered  by  the  system: 

Dependents  of  Air  Force  personnel,  retired  Air  Force  military 
personnel,  dependents  of  retired  and  deceased  AF  personnel. 

Categories  of  records  in  the  system: 

Medical  reports,  invoices  and  receipts  for  treatment  • 

Authority  for  maintenance  of  the  system: 

10  U.S.C.  1071-1087.  V 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

For  determination  if  claim  is  authorized  for  payment,  for  screening 
against  duplicate  payments  for  same  service,  serves  as  auditable  rec¬ 
ords  to  support  computations  of  amount  of  payments  made  to  claim¬ 
ants.  Categories  of  users  are:  phpicians  for  diagnosis,  hospital  admin¬ 
istrative  personnel  for  determining  if  care  is  authorized  and  to  com¬ 
pute  amount  to  be  paid,  accounting  and  finance  office  for  supporting 
documents  to  support  payment  of  claims,  auditors  to  determine  if 
payment  computations  were  made  in  accordance  with  directives. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties  who  are  proper¬ 
ly  screened  and  cleared  for  need-to-know.  Records  are  accessed  by 
commanders  of  medical  centers  and  hospitals.  Records  are  stored  in 
locked  cabinets  or  rooms. 

Retention  and  disposal: 

Records  are  kept  on  a  fiscal  year  basis  and  are  brought  forward  to 
current  year  if  they  are  still  active.  Records  are  cut  off  at  end  of 
fiscal  year  and  destroyed  after  5  years  by  tearing  into 
pieces,shredding,pulping,macerating,or  burning  sign^  requests  from 
mdividual  concerned  must  be  forwarded  to  office  of  record.  Request 
should  include  full  name  of  individual  and  full  name  of  sponsor  and 
his  social  security  account  number,  with  Air  Force  claims  from 
India,  Sri  Lanka,  Pakistan,  Nepal,  and  Afghanistim  is  processed  and 
filed  by  CINCPACAF  surgeon  general,  APO  Saa  Francisco  96553 
basic  program  and  entire  handicapped  program  for  the  command. 

System  managerfs)  and  address: 

Commander  Third  Air  Division  USAF  Clinic  Andersen  (Regis¬ 
trar)  APO  San  Francisco  96334.  (All  of  Guam  (basic  program)). 
USAF  Hosp  Clark  (Registrar)  APO  San  Francisco  96274.  (All  of 
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Phillipines,  Thailana  Taiwan  (basic  program)).  USAF  Hospital 
Yokota  (Registrar),  APO  San  Francisoo  96328.  (Kanto  Raii^ 
Hakata,  <J1  of  Korea  (^ic  program)).  USAF  Misawa  (Regis¬ 

trar),  APO  Saa  Francisco  %S19.  (Misawa  and  Cnitose  (basic  pro¬ 
gram)).  USAF  clinic  Kadena  (Registrar),  APO  96239.  (All  of  Oluna- 
wa  (l^ic  program)).  CINCPACAF  (SCAMI^  APO  San  Francisco 
96333  for  the  remainder  of  Air  Force  claims  in  Pacific  Command  a 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures:  ^ 

Individual  can  obtain  assistance  in  gaining  access  from  die  Systems 
Manager.  Mailing  addresses  are  in  the  Dep^ment  of  Defense  direc¬ 
tory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Physicians,  hospitals,  dentists,  clinics,  pharmacy,  commercial  medi¬ 
cal  supply  houses,  otliCT  providers  of  medical  associated  care. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F17701  OBXQPCA 
System  name:  — 

17701  OBXQPCA  Cadet  Accounting  and  Finance,  System. 

System  location: 

United  States  Air  Force  Academy,  USAF  Academy  CO  80840. 
Air  Force  Accounting  and  Finance  Center,  Lowry  AFB,  Denver, 
CO  80279. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Academy  cadets. 

Categories  of  records  in  the  system: 

Individual  computerized  files  containing  pay  data  for  all  USAF 
Academy  Cadets  including  Establishment/Change  in  Personal 
Checking  Account,  Monthly  Report  of  Contingency  Ftmd  Status, 
Contingency  Fund  Loan  Request,  Cadet  Pay  Ordo*,  Document  Con¬ 
trol  Log,  Recapitulation  of  Cadet  Pay  Account,  Cadet  Pay  Authori¬ 
zation,  Cadet  Pay  Monthly  Statement,  Cadet  Pay  Record,  Payment/ 
Collection  Vouchers,  Separation  Control  Log,  Electronic  Data  Proc¬ 
essing  Sheets,  Microfilm  Files,  Cadet  Pay  Disk  File,  Quarterly  FICA 
Report,  Transmittal  Letter. 

Authority  for  maintenance  of  the  system: 

10  U.S.C  9331,  9334,  9342,  9330;  37  U.S.C.,  201. 

Routine  uses  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  ot  users  and  the  purposes  of  such  uses: 

The  purpose  for  which  the  information  in  the  system  is  collected  is 
to  accumulate  cadet  pay  entitlements  (basic  pay  and  subsistenceX 
deductions  (feder:d  tax,  social  securi^,  insurance  premiums)  in  orda 
to  properly  monitor  the  payments  di^ursed  to  the  Air  Force  Cadet 
Wing  (TAFCW).  The  only  category  of  user  is  the  Accounting  and 
Finance  Office,  Cadet  Pay  Section  and  Paying  and  Collection  Sec¬ 
tion.  The  specific  uses  of  the  information  indude  determining  the 
correct  monthly  net  pay  to  be  disbursed  to  each  cadet,  preparing  TD 
Forms  W2  for  the  Internal  Revenue  Service,  reporting  deductions 
for  the  Federal  Insurance  Contribution  Act  to  the  So^  Security 
Administration,  charging  the  cadets  for  clothing  issues  and  miscella¬ 
neous  charges  from  authorized  USAF  Academy  sourc^  and  the 
fcporting  of  all  expenditures  to  the  Air  Force  Accounting  and  Fi¬ 
nance  Crater, 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  foldera  in  visible  file  binders/cabinets,  in  card 
files,  on  cranputer  magnetic  tapes,  on  disks  or  drums,  on  computer 
paper  printot^  on  roll  microfilm. 

Retrievability: 

Filed  by  Military  Service  Number  or  other  identification  number 
or  system  identifier. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  offi^  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  lock^  cabinets  or  rooms. 

Retention  disposal: 


The  original  copy  of  Cadet  Pay  Record,  Cadet  Pay  Order,  Sub¬ 
stantiating  Pay  Documents  and  Transmittal  Letter  are  forwarded  to 
AFAFC,  Lowry  AI^  Denver,  CO  80279.  A  microfihn  copy  of  the 
Cadet  Pay  Record  is  maintained  by  USAF  Academy  Finance,  Cadet 
Pay  Section,  USAF  Academy,  CO  80840,  and  is  destroyed  4  years 
after  graduation  by  cutting  into  pieces.  Copies  of  Cadet  Pay  Orders, 
substantiating  pay  documents  and  posting  media  recra'ds  are  retained 
1  year  after  annual  cutoff  in  current  fiks  area  and  forwarded  to  the 
USAF  Academy  Staging  Area  for  2  additional  years.  Document 
Control  Records  are  destroyed  90  days  after  close  of  FY  to  which 
they  pertain.  W-2  listings,  quarterly  FICA  reports  and  CPITF  inter¬ 
est  distribution  records  are  retain^  by  Cadet  Pay  Section  6  years 
after  CY  to  which  they  pertain.  Audit  registers  are  destroyed  after  9 
months.  Financial  statements,  schedules  and  supporting  data  is  de¬ 
stroyed  after  4  years.  Pay  inquiries  are  destroyra  after  2  years.  All 
destruction  is  accomi^ish^  by  tearing  into  pieces. 

System  managers)  and  address: 

Director  of  Accounting  and  Finance,  United  States  Air  Force 
Academy,  Cc^orado,  80840. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  system  man¬ 
ager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaming  access  fhnn  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appe^ing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Managra. 

Record  source  categories: 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F177M  OEACYVD 

System  name: 

17708  OEACYVD  Indebtedness  and  claims. 

System  location: 

Air  Force  Accounting  and  Finance  Crater,  Lowry  AFB,  Denver, 
CO  80279.  Denver  Federal  Archives  and  Record  Crater  Bldg  48 
Denver  Federal  Crater,  Denver,  Colorado  80223. 

Categories  of  individnals  covered  by  the  systrau 
.Active  duty  military  personnel.  Air  Force  civilian  employees. 
Former  Air  Force  civUian  employees.  Air  Force  Reserve  and  Air 
National  Guard  personnel.  Retired  Air  Force  military  personnel.  Air 
Force  Academy  cadets.  Dependents  of  military  personnel  Exchange 
Officers.  Foreign  nationals. 

Ca  tegories  of  records  in  the  system: 

Records  of  current  and  former  military  members  and  civilian  em¬ 
ployees  pay  accounts  showing  entitlements,  deductions,  payments 
made,  and  any  indebtedness  resulting  from  deductions  and  payments 
exceeding  entitlements.  These  records  include,  but  are  not  hmited  to, 
individual  mihtary  pay  records,  substantiating  documents  such  as 
military  pay  orders,  pay  adjustment  authorizations,  military  master 
pay  account  print  out  from  Joint  Uniform  Military  Pay  System 
(JUMPS),  records  of  travel  payments,  financial  record  data  folders, 
miscellaneous  vouchers,  personal  financial  records,  credit  reports, 
promissory  notes,  indi^^ual  financial  statements,  and  correspond¬ 
ence.  Applications  for  waiver  of  erroneous  (rnymrats  or  for  remission 
of  indebtedness  with  supporting  documents,  including  but  not  limited 
to,  statements  of  finaiK^  status  (personal  income  and  exprases), 
statements  of  commanders,  statements  of  Accounting  and  Finance 
Officers,  correspondence  with  members  and  employees.  Claims  of 
individuals  requesting  additional  payments  for  services  rendered  with 
supporting  documents  including  but  not  limited  to,  time  and  attend¬ 
ance  reports,  leave  and  earning  statements,  travd  orders,  travel 
vouchers,  statements  of  non-availability  of  quarters  and  mess,  pmd 
receipts,  and  correspondence  with  members  and  employees.  Delin¬ 
quent  acqpunts  receivable  from  base  Accounting  and  Finance  Offi¬ 
cers  including,  but  not  limited  to,  returned  checks,  medical  services 
billings,  coUc^on  records,  and  summaries  of  the  Ak  Fewoe  Office  of 
Special  Investigation  and  Federal  BiHemi  of  Investigation  reports. 
Reports  from  probate  courts  regarding  estates  of  deraased  debtors. 
Reports  from  banknq>tcy  courts  regat^g  clakns  of  the  US  against 
dd>t(Ms. 

Anthority  for  mahrtenance  of  the  system: 
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31  use  951-953;  10  USC  2774;  10  USC  9837  (d);  5  USC  5584;  12 
use  1715in. 

Routiiie  ases  of  records  maintalHcd  la  the  system,  includiiig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  information  is  collected  to  determine  eligibility  for  waiver  of 
erroneous  payments  and  remission  of  indebtedness  or  additional  pay¬ 
ments  for  services  rendered.  Also,  information  is  required  to  attempt 
collection  of  dl  claims  of  the  United  States  for  money  or  property 
arising  out  of  the  activities  of  the  United  States  Air  Force.  Data 
necessary  to  iden^y  the  individual  involved  is  disclosed  to  commer- 
credit  agencies  whenever  a  financial  status  report  is  requested  for 
use  in  the  administration  of  the  Federal  Claims  Collection  Act 
Claims  of  the  United  States  may  be  compromised,  terminated,  or 
suspended  when  warranted  by  information  collected.  The  records  are 
used  by,  but  not  limited  to.  Air  Force  Accounting  and  Finance 
Center  (AFAFC)  Director  of  Accounting  and  Finance  and  D^uty 
Director  of  Accounting  and  Finance  (HQ  USAF/ACF),  Assistant 
Secretary  of  the  Air  Force  for  Manpower  and  Reserve  Personnel 
(SAF/MRX  United  States  Air  Force  Comptroller  (HQ  USAF/AC), 
and  the  Comptroller  General.  AFAFC/CC  uses  the  information  to 
make  final  determinations  or  recommendations  to  SAF/MR,  HQ 
USAF/AC,  or  the  Comptroller  General;  to  furnish  legal  advice  to 
operating  officials;  to  establish  debts  and  respond  to  letters  received 
from  individuals.  After  action  is  completed,  nles  are  closed  and  filed 
in  individual  records.  SAF/MR,  HQ  USAF/AC  and  the  Comptroller 
General  use  Ae  files  for  making  ftnal  determinations.  Disclosures 
made  pursuant  to  the  Freedom  of  Information  Act  Disclosures  to 
the  DqMurtment  of  Justice  for  criminal  prosecution,  civil  litigation  or 
investigation. 

Policies  and  practices  for  storing,  retricTing,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders  and  in  machine  -  readable  form. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  systmn  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  security  file  containers/cabin^ 
protected  by  guards  and  controlled  by  personnel  screening  and  visi¬ 
tor  registers. 

Retention  and  disposal: 

Retained  in  office  files  for  one  year  after  annual  cut-off,  transferred 
to  the  Denver  F«leral  Archives  and  Record  Center  for  nine  addi¬ 
tional  years,  and  then  sold  to  salvage  paper  companies  to  be  de¬ 
stroyed  by  shredding,  tearing,  mascerating,  pulping  or  burning. 

System  mansgcKs)  and  address: 

Comptroller  of  the  Air  Force,  Headquarters  United  States  Air 
Force.  Director  Accounting  and  Finance  United  States  Air  Force 
(USAF). 

Notification  procedure: 

Information  as  to  whether  the  record  system  contains  information 
on  an  individual  may  be  obtained  from  AFAFC/DAD,  Denver,  CO 
80279,  telephone  (303)  320-7553.  Requester  should  be  able  to  provide 
sufficient  proof  of  identity,  such  as  name.  Social  Security  Number, 
military  status,  duty  station  or  place  of  employment,  or  other  infor¬ 
mation  verifiable  from  the  record  itself. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  AFAFC/DAD, 
Denver,  CO  80279,  telephone  (303)  320-7553.  Requester  should  be 
able  to  provide  sufficient  proof  of  identity,  such  as  name.  Social 
Security  Number,  militpy  status,  duty  station  or  place  of  employ¬ 
ment,  or  other  information  verifiable  from  the  record  itself. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appe^ing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  financial  and  medical  institutions;  auto¬ 
mated  system  interfaces;  police  and  investigating  offtcers;  the  public 
media;  a  state  or  local  government;  and  source  documents  (such  as 
reports)  prepared  on  behalf  of  the  Air  Force  by  boards,  committees, 
panels,  auditors,  and  so  forth;  credit  bureaus;  Bureau  of  Employees 
Compensation,  Veterans  Administration;  Social  Security;  Internal 
Revenue  Service;  Federal  Housing  Administration;  health  insurance 
companies;  U.S.  Army  Finance  and  Accounting  Center;  Navy  Fi¬ 


nance  Center  Base  Accounting  and  Hnance  Officers,  Ma)or  Com- 
,  mands;  Comptroller  General;  and  correspondence  with  mdividual 
’  concerned  or  ^  representative. 

Systems  exempted  from  certaiu  prorisions  of  the  act: 

NONE 

F17721  OEACYVA 

System  name: 

17721  OEACYVA  CivUian  Pay  Records. 

System  location: 

Air  National  Guard  activities.  Accounting  and  Finance  Offices  at 
Air  Force  bases.  Air  Force  Reserve  units.  Addresses  are  in  the 
appendix  to  the  Air  Force’s  systems  notice.  Addresses  of  geographi- 
caHy  dispersed  units  may  be  obtained  by  reference  to  Air  Force 
components  listed  in  the  Department  of  Defense  directory  in  the 
appendix  to  the  Air  Force  notice. 

Categories  of  Indiridnals  covered  by  the  system: 

Air  Force  civilian  employees. 

Categories  of  records  in  the  system: 

Individual  pay  records;  Individual  leave  records;  source  documents 
for  posting  l^ve  and  attendance;  individual  retirement  deduction 
records;  source  documents  maintained  in  connection  with  retirement 
deduction  records  and  control  files  thereon;  wage  and  separation 
information  files;  health  benefit  records;  income  tax  withholding  rec- 
onh;  allowance  and  differential  eli^bility  files,  such  as,  but  not 
limibKl  to  clothing  allowances  and  mght  rate  differentials;  withhold¬ 
ing  and  deduction  authorization  files,  such  as,  but  not  limited  to 
(edenl  income  tax  withholding,  insurance  and  retirement  deductions; 
accounting  document  files;  input  data  posting  media,  such  as,  but  not 
Umit^  to  time  and  attendant  cards  and  reports  and  personnel  ac¬ 
tions  affedting  pay;  accounting  and  statisticaJ  reports  and  computer 
edit  listings;  cliums  and  waivers  affecting  pay;  contnd  logs  and  col¬ 
lection/disbursement  vouchers;  listings  for  administrative  purposes, 
such  as,  but  not  limited  to  health  insurance,  life  insurance,  bon^ 
locator  files  and  checks  to  financial  institutions;  corre^xmdence  with 
the  OviUan  Personnel  Office,  depradents,  attonieys,  survivors,  insur¬ 
ance  companies,  financial  institutions,  other  governmental  agencies 
and  others;  leave  and  earnings  statements;  travel  records;  and  separa¬ 
tion  documents;  official  correspondence;  federal,  state  and  tax  reports 
and/or  tapes;  forms  covering  pay  changes  and  deductions,  and  docu¬ 
mentation  pertaining  to  garnishment  of  wages. 

Anttority  for  maintenance  of  the  system; 

S  U.S.C.  Chapters  53,  55  and  81. 

Routine  uses  of  records  maintained  in  Ae  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  ases: 

The  records  are  used  to  accurately  compute  individual  employee’s 
pay  entitlements  and  to  withhold  required  and  authorized  deductions 
and  issue  payroll  checks  for  amounts  due.  Output  products  are  for¬ 
warded  as  required  to  other  subject  matter  areas  to  ensure  accurate 
accounting  ai^  recording  of  pay  to  civilian  employees.  These  rec¬ 
ords  and  related  products  are  also  used  to  verify  and  balance  in  the 
civilian  pay  office  and  other  applicable  subject  matter  areas  and  to 
report  information  to  recipient^  other  government,  and  nongovern¬ 
ment  agencies.  Such  recipients  and  agencies  include,  but  are  not 
limited  to,  the  individual  employee;  banks  which  credit  the  employ¬ 
ee’s  account  if  the  employee  has  requested  his  check  to  be  sent  to  the 
bank;  financial  organizations  which  credit  the  employee’s  account  if 
the  employee  has  requested  a  savings  allotment;  other  approved 
organizations  which  an  employee  has  designated  for  an  allotment; 
computer  and  accounting  service  cenfinancial  organizations  designat¬ 
ed  by  individuals  to  receive  monies  due  them;  Federal  Reserve  Banks 
under  procedures  specified  in  31  CFR  210  for  Federal  recurring 
payments  by  means  other  than  check;  health  benefit  carriers  to 
ensure  proper  credit  for  the  employee  authorized  health  benefit  de¬ 
ductions;  employee  organizations  for  which  the  employee  has  re¬ 
quested  a  dues  deduction  (reasons  for  nondeduction  of  dues  will  be 
benefit  deductions;  disclos^  to  officials  of  labor  organizations  recog¬ 
nized  under  Executive  Orders  11636  and  11491,  as  amended,  when 
relevant  and  necessary  to  their  duties  of  exclusive  representation 
concerning  personnel  policies,  practices  and  matters  affecting  work¬ 
ing  conditions  (includmg  disclosure  of  reasons  for  nondeduction  of 
due^  if  applicable);  the  US  Treasi^,  which  maintains  cash  account¬ 
ability;  the  Internal  Revenue  Service  for  recording  withholding  and 
social  security  information;  the  Social  Security  Administration  and 
Civil  Service  Commission  which  credits  the  employee’s  account  for 
Federal  Insurance  Contributions  Act  or  Civil  Service  Retirement 
withheld;  State  revenue  departments  which  credit  employee’s  state 
tax  withholding;  State  employment  agencies  which  require  wage 
information  to  determine  eligibility  for  unemployment  compensation 
benefits  of  former  employees;  city  revenue  departments  of  appropri- 
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ate  cities  which  credit  employees  for  city  tax  withheld;  any  agency 
or  component  thereof  that  ne^  the  information  for  proper  account* 
ing  of  funds,  such  as,  but  not  limited  to,  for-others  listings;  Civil 
Service  Commission  for  assistance  in  resolving  complaints,  griev¬ 
ances,  etc.  In  the  event  of  suspected  fraud  or  ouier  irregularity,  data 
may  be  released  to  the  Federal  Bureau  of  Investigation,  Oflice  of 
Special  Investigations,  United  States  Air  For^  or  other  investi^- 
ing  agencies  for  investigation  and  possible  civil  action  or  criminal 
prosecution.  Data  may  also  be  released  to  a  court  of  competent 
jurisdiction  for  court  action.  Disclosures  are  made  to  the  Department 
of  Justice  for  criminal  prosecution,  civil  litigation,  or  investigation. 
Information  is  also  supplied  to  the  Civil  Service  Commission  for 
computation  of  Civil  service  retirement  annuity.  Records  are  also 
used  for  extraction  or  compilation  of  data  and  reports  for  manage¬ 
ment  studies  and  statistical  analyses  for  use  internally  or  externally  as 
r^uired  by  the  Department  of  Defense  or  other  Government  agen¬ 
cies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders,  in  note  books/binders,  in  visible  Hie 
binders/cabinets,  in  card  files,  on  computer  magnetic  tapes,  disks  or 
drums,  on  computer  paper  printouts,  on  roll  microfilm,  on  micro¬ 
fiche,  and  in  microfilm  jackets. 

Retrievability: 

Filed  by  Name,  Social  Security  Number  (SSN),  Civilian  Payroll 
Number,  Vehicle  Registration  or  License  Number,  or  other  identifi¬ 
cation  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  locked  cabinets  or  rooms,  pro¬ 
tected  by  guards,  and  controlled  by  personnel  screening,  visitor  regis¬ 
ters,  and  computer  systeq^  software. 

Retention  and  disposal: 

Records  are  retained  for  periods  ranging  up  to  56  years. 

System  managerts)  and  address: 

Comptroller  of  the  Air  Force,  Headquarters  United  States  Air 
Force.  Director  of  Accounting  and  Finance  United  States  Air  Force 
(USAF);  and  commanders  of  Air  Force  installations. 

Notification  procedure: 

Information  as  to  whether  the  record  system  contains  information 
on  an  individual  may  be  obtained  from  AFAFC/DAD,  Lowry  AFB, 
Denver,  CO  80279  telephone  (303)  320-7553.  Information  pertaining 
to  geogr^hically  dispersed  elements  of  the  record  system  maybe 
obtain^  from  Documentation  Managers  at  the  iqjplicable  Air  Force 
component  listed  in  the  Department  of  Defense  directory  in  the 
appendix  to  Air  Force  system  notice.  Requester  should  be  able  to 
provide  sufficient  proof  of  identity,  such  as  name,  social  security 
number,  drivers  license,  civilian  identity  card,  duty  station  or  place 
of  employment  or  other  information  verifiable  from  the  record  itself 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  AFAFC/DAD, 
Lowry  AFB,  Denver,  CO  80279,  telephone  (303)  320-7553.  Informa¬ 
tion  pertaining  to  geographically  dispersed  elements  of  the  record 
system  maybe  obtained  from  Documentation  Managers  at  the  appli¬ 
cable  Air  Force  component  listed  in  the  Department  of  Defense 
directory  in  the  Air  Force  system  notice.  Requester  should  be  able  to 
provide  sufficient  proof  of  identity,  such  as  name,  social  security 
number,  drivers  license  civilian  identity  card,  duty  station  or  place  of 
employment,  or  other  information  verifiable  from  the  record  itself 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appc^ing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  previous  employers  from  financial  insti¬ 
tutions,  from  medical  institutions,  from  automated  system  interfaces, 
from  a  state  or  local  government,  from  source  documents  (such  as 
reports)  prepared  on  behalf  of  the  Air  Force  by  boards,  committees, 
panels,  auditors,  and  so  forth,  and  from  other  Department  of  Defense 
components  and  other  federal  agencies  such  as,  but  not  limited  to 
Social  Security  Administration,  Internal  Revenue  Service,  State  Rev¬ 
enue  Departments,  Department  of  the  Army,  Navy  or  State  Depart¬ 
ment.  Correspondence  with  attorneys,  dependents,  survivors  or 
guardians  may  also  furnish  data  for  the  system. 

Systems  exempted  from  certain  prorisions  of  the  act: 


NONE 

F17725  OEACYVA 

System  namet 

17725  OEACYVA  Air  Reserve  Pay  ami  Allowance  System 
(ARPAS). 

System  location: 

Primary  system  location:  Air  Force  Accounting  and  Finance 
Center,  Ixiv/ry  AFB,  Denver  CO  80279;  decentralized  supporting 
segments  are  located  at:  Air  Force  Militaiy  Personnel  Center,  Ran¬ 
dolph  Air  Force  Base,  TX  78148.  Air  Reserve  Personnel  Center, 
7300  East  First  Avenue,  Denver,  CO  80280.  National  Personnel 
Records  Center,  Military  Personnel  Records,  9700  Page  Boulevard, 
St  Louis,  MO  63132.  Air  National  Guard  activities  and  Air  Force 
Reserve  units,  in  the  a]^ndix  to  the  Air  Force’s  systems  notice, 
accounting  and  finance  oiiices  at  Air  Force  bases.  Servicing  individu¬ 
al  Air  Reserve  Forces  members.  Denver  Federal  Archives  and 
Record  Center,  Bldg  48,  Denver  Federal  Center,  Denver,  CO  80225; 
and  records  Crater  annex  GSA,  p.a  Box  141,  Neosho,  MO  64850 
(system  back-  up  storage). 

Categories  of  indiriduals  covered  by  the  system: 

Active  Air  Reserve  Forces  members  in  a  military  pay  status  and 
Dependents  of  milit^  personnel  except  Air  Reserve  Forces  mem¬ 
bers  on  extended  active  duty  and  members  of  the  Air  Force  Reserve 
Officer  Training  Corps. 

Categories  of  record  in  the  system: 

Military  pay  account  computer  records  and  supporting  documenta¬ 
tions  relating  to  Air  Reserve  Forces  military  pay  and  allowance 
entitlements,  deductions,  and  collections.  Milit^  pay  computer  rec¬ 
ords,  including  but  not  limited  to,  master  individiuu  pay  account  files 
(containing  essential  check  and  member  identification  data,  military 
pay  entitlement  and  allowance  data,  accounting  data,  tax  withholding 
rate  and  amount  data,  collection  and  indebtedness  data,  and  perform¬ 
ance  data);  wage  and  tax  withholding  records;  records  of  Air  Re¬ 
serve  Forces  c^radar  day  performance;  check  issue,  control  and 
cancellations  records;  transaction  input,  system  reject,  and  system 
recycle  records;  disbursement  and  collection  report  records;  account¬ 
ing  report  records;  and  other  generated  records  supporting,  substanti¬ 
ating,  or  authorizing  Air  Reserve  Forces  military  pay  and  allowance 
entitlement,  deduction,  or  collection  actions.  Military  pay  documen¬ 
tation  records  include,  but  are  not  limited  to,  travel  orders,  requests 
and  performance  records;  active  military  duty  performance  records; 
statements  of  tours  or  performance  of  military  duty;  payroll  attend¬ 
ance  lists  and  rosters;  document  records  establishing,  supporting, 
reducing,  or  cancelling  entitlements  to  basic  pay;  ^>ecial  compenu- 
tions  (such  as  medic^  dental,  veterinary,  and  optometry);  special 
pays  (such  as  foreign  duty,  hostile  fire);  allowances  (such  as  basic 
^lowance  for  subsistence,  basic  allowance  for  quarters,  family  sepa¬ 
rations,  clothing  maintenance  and  monetary  allowances);  incentive 
pays;  and  other  entitlements  in  accordance  with  the  Deputment  of 
Defense  Pay  and  Allowance  Entitlement  Manual;  certiflcates  and 
statements  changing  address,  name,  military  assignment,  and  other 
individual  data  necessa^  to  identify  and  provide  accurate  and  timely 
Air  Reserve  Forces  military  pay  and  performance  credit;  allotment 
start,  stop,  or  change  records;  declarations  of  benefits  and  waiver^ 
military  pay  and  personnel  orders;  medical  certifications  and  determi¬ 
nations;  death  and  disability  documents;  check  issuing  and  cancella¬ 
tion  records  and  schedules;  payroll  vouchers;  money  lists  and  ac¬ 
counting  records;  pay  adjustment  authorization  records;  system  input 
certifications;  membra  indebtedness  and  tax  levy  documentation; 
earnings  statements;  employees  wage  and  tax  reports  and  statements; 
casual  payment  authorization  and  control  lo^;  punch  card  tran¬ 
scripts;  and  other  documentation  supporting,  authorizing,  or  substan¬ 
tiating  Air  Reserve  Forces  military  pay  and  allowance  entitlement, 
deduction,  or  collection.  Inquiry  flies,  sundry  lists,  reports,  letters, 
correspondence,  and  rosters  including,  but  not  limited  to.  Congres¬ 
sional  inquiries.  Internal  Revenue  Service  notices  and  reports,  state 
tax  and  insurance  reports.  Social  Security  Administration  reports. 
Veterans  Administration  reports,  intra-Department  of  Defense  re¬ 
quests,  treasury  reports,  and  health  education  and  institution  inquir¬ 
ies. 

Authority  for  maintenance  of  the  system: 

37  U.S.C.  101  et.  Seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  is  collected  in  the  system  to  ensure  accurate  and 
timely  military  pay  and  allowances  to  supported  Air  Reserve  Forces 
members;  provide  timely,  complete  master  individual  pay  account 
review;  document  and  account  for  Air  Reserve  Force  military  pay 
and  allowance  disbursements  and  collections;  and  provide  account 
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inquiry  research  response  capability.  Records  are  utilized  to  deter* 
mine  net  military  pay  and  allowances  check  issues  to  Air  Reserve 
Force  members;  to  verify  and  account  for  system  input  transactions; 
to  identify,  correct,  and  collect  overpayments;  to  establish,  control, 
and  collect  member  collection  and  ind^tedness  notices  and  levies  to 
maintain  complete  accounting  records  for  Air  Reserve  Forces  mili¬ 
tary  pay  and  allowance  disbursements,  collections,  refunds,  and  reim* 
bursement  actions;  and  to  provide  internal  and  external  managers 
with  statistical  and  monetary  reports.  Other  users  of  system  record 
data  include  such  Air  Force  components  as  Headquarters  US  Air 
Force,  Major  Air  Force  Commands,  Air  Force  installations.  Air 
Natio^  Guard  and  Air  Force  Reserve  Consolidated  Base  Persmutel 
Offices  and  Consoli^ted  Reserve  Personnel  Offices,  Air  National 
Guard  Base  Comptrollers,  and  ARP  AS  payroll  offices.  Other  users 
and  uses  include,  but  are  not  limited  to,  record  transfers  to  compo¬ 
nents  of  the  Deputment  of  Defense  for  system  transition  validity 
and  accuracy  au^t,  accounting,  and  documentation  utilization;  other 
federal  agencies  such  as  the  Internal  Revenue  Service  for  wage  and 
tax  withholding  reporting,  accounting,  tax  audits  or  levies;  Social 
Security  Administration  for  wage  and  tax  withholding  reporting, 
accounting,  or  tax  audit;  Civil  Service  Commission  for  personnel 
management  functions;  Comptroller  General  and  the  General  Ac¬ 
counting  (Dffice  for  system  transaction  validity  and  accuracy  audits; 
Veterans  Administration  for  compmsation  and  waiver  repotting  ^ 
audits,  life  insurance  accounting,  disbursement  and  benefit  determina¬ 
tions;  US  Federal  Courts  for  legal  proceedings;  Fedmnl,  State,  or 
local  Governmental  agencies  for  reports  and  accounting  utilization; 
state  and  local  governments  for  tax  and  welfare  information;  educa¬ 
tional  institutions  for  verifying  scholarship  qualifications  and  per¬ 
formance;  charitable  institutions  and  milits^  associations  to  render 
recognition  for  meritorious  service;  and  financial  institutions  for  de¬ 
posits  (checks  to  banks)  and  credit  references.  Pay  data  is  released  to 
computer  and  accounting  service  centers  upon  request  of  financial 
organizations  designated  by  individuals  to  receive  money  doe  them. 
Pay  data  is  also  released  to  Federal  Reserve  Banks  under  procedures 
specified  in  31  CFR  210  for  Federal  recurring  paymente  by  means 
other  than  by  checks.  Disclosure  made  persuant  to  the  Fre^cnn  of 
Information  Act  Disclosures  to  the  Depmtn^t  of  Justice  for  crimi¬ 
nal  prosecution,  civil  litigation  or  investigation.  The  American  Red 
Cross  and  Air  Force  Aid  Society  use  this  information  to  determine 
needs  of  a  member  of  his  or  her  dependents  in  emergency  situations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
diqKMing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders/  in  note  books/binders/  visible  file  bind- 
ers/cabinets/card  files  on  computer  magnetic  tapes  and  computer 
paper  printouts,  on  roll  microfilm  and  microfiche. 

Retrievability: 

Filed  by  Name  and  Social  Security  Number  (SSN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
personfs)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  security  file  containers/cabi¬ 
nets/safes/  vaults,  protected  by  guards,  and  controlled  by  personnel 
screening,  visitor  registers  and  computer  system  software  requiring 
special  random  input  entry  identifiers. 

Retention  and  disposal: 

The  system  contains  differing  types  of  records  subject  to  varied 
retention  of  from  6  months  to  56  years.  Records  are  retired  to  the 
Denver  Federal  Archives  and  Record  Center,  and  also  are  stored  at 
the  Records  Center  annex  GSA  at  Neosho,  MO  for  back-up  storage. 
Final  destruction  of  records  is  by  sale  to  a  salvage  company  for 
shredding. 

System  ounagerfs)  and  address: 

Comptroller  of  the  Air  Force,  Headquarters  United  States  Air 
Force;  Director  Accounting  and  Finance  United  States  Air  Force 
(USAF);  managers  for  geographically  dispersed  supporting  elements 
to  the  system  are  Chief  of  Air  Force  Reserve,  Headquarters  United 
States  Air  Force.  Director  of  Air  National  Guard,  Headquarters 
United  States  Air  Force.  Accounting  and  Finance  Officers,  Consoli¬ 
dated  Base  Personnel  Officers,  Air  National  Guard  Base  Comptrol¬ 
lers,  Consolidated  Reserve  Personnel  Officers,  ARPAS  Payroll  Offi¬ 
cers,  and  designated  representatives  thereof. 

Notification  procedure: 

Information  as  to  whether  the  record  system  contains  Information 
on  an  individual  may  be  obtained  from  AFAFC/DAD,  Lowry 
AFB„  Denver,  CO  80279,  telephone  (303)  320-7553.  Information 
pertaining  to  geogr^hically  dispersed  elements  of  the  record  system 


may  be  obtained  from  Documentation  Managers  at  the  arolicable  Air 
Force  component  listed  in  the  Department  of  Defense  Directory  in 
the  ajiqiendix  to  the  Air  Force  sy^ern  notice.  Requesters  should  be 
able  to  provi^  sufficient  proof  of  identity,  such  as  name,  social 
security  account  number,  military  status,  last  Air  Reserve  Forces  unit 
of  assignment,  duty  status  or  place  of  empfosrment,  or  other  informa¬ 
tion  verifiable  from  the  system  record  itself. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  AFAFC/DAD, 
Lowry  AI^,  Denver,  CO  90279,  telephone  (3i03)  320-7553.  Informa¬ 
tion  pertaining  to  geographically  dispersed  elements  of  the  record 
system  may  be  obtained  from  Documentation  Managers  at  the  Air 
Force  component  listed  in  the  Department  of  Defense  Directory  in 
the  appendix  to  the  Force  system  notice.  Requesters  should  be 
able  to  provide  sufficient  proof  of  identity,  such  as  name,  soci^ 
security  account  number,  military  status,  last  Air  Reserve  Force  unit 
of  assignment,  duty  status,  or  place  of  employment,  or  other  informa¬ 
tion  verifiable  from  the  system  record  itself. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  cat^ories: 

Record  system  sources  for  information  include,  but  are  not  limited 
to,  the  following:  Hea^uarters  USAF,  Air  Force  Major  Commands 
and  Air  Force  installations.  Consolidate  Base  Personnel  Offices  and 
Consolidated  Reserve  Personnel  Offices,  Air  National  Guard  Base 
ComptroUers,  ARPAS  Payroll  Offices,  other  DoD  components;  the 
Interral  Revenue  Service,  Social  Security  Administration,  Veterans 
Administration,  and  other  federal  agencies;  financial  institutions,  edu¬ 
cational  institutions,  medical  institutions,  automated  system  interfaces, 
and  state  and  local  agencies. 

Systems  exempted  from  certain  provisions  of  tiie  act: 

NONE 

n7726  OEACYVA 

System  name: 

17726  OEACYVA  Pay  and  Allotment  Records. 

Syston  location: 

At  Air  Force  Accounting  and  Finance  Center,  Denver  CO  80279, 
and  at  Denver  Federal  Archives  and  Record  Center,  Building  48, 
I>enver  Federal  Center,  Denver,  CO,  80225. 

Categories  of  individuals  covered  by  tiie  system: 

Air  Force  active  duty  officer  and  enlisted  personnel.  Air  Force 
Reserve  and  Air  National  Guard  personnel.  Retired  Air  Force  mili¬ 
tary  personnel.  Air  Force  Academy  cadets. 

Categories  of  records  in  tiie  sjrstem: 

Applications  for  Basic  Allowance  for  Quarters  (BAQ);  request  for 
depmidency  determinations  for  benefits;  copies  of  marriage  certifi¬ 
cates,  birth  certificates,  annulments,  divorce  decrees  and  adoption 
papers;  certificate  of  residence  forms;  allotment  documents  (starts, 
changes  and  stops^  special  pay  authorizations;  copies  of  allotment 
vouchers;  change  of  address  forms;  parent  dependency  affidavits; 
correspondence  between  the  Air  Force  Accounting  and  Finance 
Center  (AFAFQ  and  members  and  their  depmidents  pertaining  to 
allotments  (pay  information)  and  determinations  of  dependency; 
Comptroller  General  decision^  General  Accounting  Office  opinions; 
Judge  Advocate  General  opinions  and  inteipretative  memoranda;  Air 
Force  Office  Special  Investigation  (OSt)  reports,  interpretative 
memoranda  from  plans  and  systems  (XS)  at  AFAFC;  status  request 
from  office  of  civilian  health  and  medical  program  of  the  uniformed 
services  (CHAMPUS)  regarding  medical  care  for  children  over  age 
21;  correspondence  with  state  and  local  agencies;  American  Red 
Cross;  and  other  material  related  to  dependency  determination  and 
eligibility  of  dependents  for  pay  and  allowance  purposes  and  benefits. 

Authority  for  maintenance  of  the  eysteuK 

37  use  401;  37  USC  403  and  10  USC  1072. 

Routine  uses  of  records  maintained  in  the  system,  includiiig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Records  are  used  t(^  make  determinations  of  dependency  and  or 
relationship  eligibility  entitlement  to  pay  allowances  for  parents,  step¬ 
children  and  adopted  children  who  have  income  in  their  own  right, 
illegitimate  children  and  all  cases  where  relationship  or  depradency 
is  (piestionable;  make  determinations  of  dependency  and  or  eligibility 
entitlement  to  benefits  for  parents,  parents-in-law,  illegitimate  chil¬ 
dren  and  children  over  age  21.  Copies  of  affidavits,  documents, 
related  correspondence  and/or  information  contained  thio'ein  may  be 
furnished  to  the  service  member,  the  claimed  dependent  and/or  the 
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person  who  furnish  such  information.  Copies  of  afTidavits,  statements 
and  related  correspondence  may  be  fhmished  OSI  to  verify  informa¬ 
tion  submitted  by  or  in  behalf  of  the  claimed  dependent  Copies  of 
records  may  on  occasion  be  fhmished  to  Internal  Revenue  Service 
(IRSX  Sodal  Security  Administration  (SSAX  Civil  Service  Commis¬ 
sion,  and  the  Veterans  Administration  (VA),  and  to  state  and  local 
agencies  for  their  own  determinations  for  any  obligations,  benefits 
and  privileges  that  come  under  their  jurisdiction.  Notify  other  serv¬ 
ices  (Army,  Navy,  Marine  Corps,  Coast  Guard)  on  approvals  of 
BAQ  in  behalf  of  parents  and  illegitimate  children  to  prevent  dupli¬ 
cate  claims.  Notify  the  American  Red  Cross  of  status  of  claims  to 
inform  the  member  and/or  their  dependents.  On  occasion  may  send 
or  disclose  information  to  the  Conmtroller  General  for  advance  opin¬ 
ions.  On  occasion  may  disclose  information  to  members  of  Congress 
on  request.  On  occasion  may  disclose  information  to  the  Air  rarce 
Aid  S^ety. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name,  Social  Security  Number  (SSN),  or  Military  Serv¬ 
ice  Number. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  t^ir  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  security  file  containers/cabinets, 
protected  by  guards  and  controlled  by  personnel  screening  and  visi¬ 
tor  registers. 

Retention  and  disposal: 

records  for  members  who  have  been  separated  from  the  service  are 
purged  annually  and  retired  to  the  Federal  Archives  and  Records 
Center  at  Denver  Federal  Center  with  one  exception,  records  for 
which  claims  are  received  and/or  a  dependency  determination  is 
made  after  sep^tion,  are  retained  at  the  AFAFC  for  six  years  after 
last  determination  and  then  sent  to  the  Denver  Feder^  Record 
Center.  Records  are  destroyed  six  years  after  member:s  separation 
from  the  service  or  h»t  determination,  whichever  is  latest.  Destruc¬ 
tion  is  accomplished  by  sale  to  a  salvage  Co.  for  shredding, tearing  or 
burning. 

System  managerfs)  and  address: 

Comptroller  of  the  Air  Force,  Headquarters  United  States  Air 
Force.  Director  Accounting  and  Finance  United  States  Air  Force 
Wash  DC  20330.  (USAF) 

Notification  procedure: 

Information  as  to  whether  the  record  system  contains  information 
on  an  individual  may  be  obtained  from  AFAFC/DAD,  Denver  CO 
80279,  telephone  (303)  320-7SS3.  The  requester  should  be  able  to 
provide  sufficient  proof  of  identity,  such  as  name,  social  security 
number,  service  number,  military  status,  duty  station  or  place  of 
employment. 

Record  access  procedures: 

Request  from  individuals  should  be  addressed  to  AFAFC/DAD, 
Denver  CO  80279,  telephone  (303)  320-7SS3.  The  requester  should  be 
able  to  provide  sufficient  proof  of  identity,  such  as  name,  social 
security  number,  service  number,  military  status,  duty  station  or 
place  of  employment. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
(Stained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obt^ed  from  previous  employers  financial  and  medi¬ 
cal  institutions,  automated  system  interfaces,  police  and  investigating 
officers,  a  state  or  local  government,  source  documents  (such  as 
reports)  prepared  on  behali  of  the  Air  Force  by  boards,  committees, 
panels,  auditors,  and  so  forth;  applications  and  correspondence  from 
members  for  dependency  determination,  CX3LA,  and  medical  care; 
correspondence  from  parents,  guardians  and  custodians  of  depend¬ 
ents,  attorneys  and  the  American  Red  Cross  pertaining  to  dependen¬ 
cy  determination  and  support  of  dependents;  information  from  other 
components  of  the  Department  of  Defense. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F17734  OEACYVA 

System  name: 


17734  OEACYVA  United  States  Air  Force  Retired  Pay  System. 

System  location: 

Air  Force  Accounting  and  Finance  Center,  Lowry  AFB  Denver 
CO  80279.  Federal  Archives  and  Records  Center,  building  48, 
~  Denver  Federal  Center,  Denver,  Colorado  8022S.  Records  center 
annex,  OSA,  P.O.  Box  141,  Neosho,  Missouri  64850  (back  up  storage 
only).  Air  Reserve  Personnel  Center  and  Personal  Affairs  offices  at 
Air  Force  installations.  Official  mailing  addresses  are  in  the  Depart¬ 
ment  of  Defense  Directory  in  the  Appendix  to  the  Air  Force’s 
systems  notice. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  officer  and  enlisted  personnel.  Air  Force 
Reserve  and  Air  Nation^  Guard  personnel.  Retired  Air  Force  mili¬ 
tary  personnel.  Dependents  and  survivors  of  military  personnel. 

Categories  of  records  in  the  system: 

Records  include,  but  are  not  limited  to,  retired  pay  and  annuitant 
pay  master  files  with  supporting  documentation  relating  to  entitle¬ 
ments,  deductions,  collections  and  allotments.  Supporting  documents 
include  but  are  not  limited  to  the  following  Retirement  Orders, 
retirement  pay  order^  gross  pay  statements,  statements  of  employ¬ 
ment,  employees:  withholding  exemption  certificates,  records  of 
emergency  data,  retired  pay  allotment  authorisations,  retirees:  United 
States  savings  bond  authorizations.  Air  Reserve  Forces  retirement 
credit  summari^  divorce  decrees,  computation  of  retired  pay,  death 
certificates,  claims  for  unpaid  pay  and  allowances  of  deceased  mem¬ 
bers,  marriage  certificates,  adoption  papers,  guardian  papers,  birth 
certificates,  election  certificates  for  retired  servicemen:  family  protec¬ 
tion  plan  (RSFPP),  election  certificates  for  survivor  benefit  plan 
(SBP),  documents  pertaining  to  status  of  children:  schooling,  and 
income  tax  withholding  statements.  Also  included  are  listings  of 
bonds,  allotments,  retired  pay  and  annuitant  pay  checks,  debts  owed 
the  government  and  direct  remittances  made  by  retirees  for  the  costs 
of  the  RSFPP  and  SBP  plans,  records  from  dependents  of  retired 
military  personnel,  corresj^ndence  related  to  retirement  entitlements 
such  as  reports  from  hospitals  and  medical  review  boards,  print-outs 
of  members:  active  duty  military  pay  accounts  from  the  joint  uniform 
military  pay  system. 

Authority  for  maintenance  of  the  system: 

10  U.S.C.  Chapters  61,  63,  65,  67,  69,  71,  73  and  79;  5  USC 
Chapter  83.  37  U.S.C.  101  et  Seq.;  38  USC  410 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  purpose  of  these  records  is  to  accurately  and  timely  pay  the 
retired  members  of  the  Air  Force  and  their  survivors;  provide  mem¬ 
bers  periodic  statements  of  pay;  document  and  account  for  all  dis¬ 
bursements  and  collections;  and  to  respond  to  inquiries  concerning 
the  retiree  and  annuitant  accounts.  Records  are  used  to  establish, 
maintain  and  close  retiree  and  annuitant  pay  accounts  and  prepare 
related  reports;  compute  retired  and  annuitant  pay  and  initiate  actions 
for  monthly  pay  and  allotment  transactions;  casualty  cases  are  estab¬ 
lished  upon  me  death  of  a  member  and  arrears  of  pay  are  computed 
and  disbursed  to  survivors;  upon  the  death  of  a  retired  member, 
RSFPP  and/or  SBP  accounts  are  established  and  survival  annuities 
are  paid.  Users  of  system  record  data  include  Headquarters  US  Air 
Force  and  the  USAF  Military  Personnel  Center  for  routine  and 
special  reports  which  are  generally  statistical  in  nature,  but  occasion¬ 
ally  include  lists  of  retirees  with  related  pay  data.  Other  users  in¬ 
clude,  but  are  not  limited  to,  any  component  of  the  Department  of 
Defense  for  inquiries,  audit  and  document  utilization;  other  federal 
agencies  such  as  the  Internal  Revenue  Service  for  normal  wage  and 
tax  withholding  reporting,  accounting,  tax  audits  and  levies;  Comp¬ 
troller  General  and  the  General  Accounting  Office  for  legal  interpre¬ 
tations  and  audits.  Disclosures  are  made  to  the  Department  of  Justice 
for  criminal  prosecution,  civil  litigation  cn  investigation;  disclosures 
are  made  to  the  Veteran’s  Administration  regarding  establishments, 
changes  and  discontinuances  of  VA  compensation  to  retirees  and 
annuitants;  disclosures  are  made  to  the  Social  Security  Administra¬ 
tion  reprding  wages  and  Federal  Insurance  Contributions  Act  Tax 
withholding;  information  is  furnished  the  American  Red  Cross  and 
the  Air  Force  Aid  Society  for  their  use  in  assisting  retirees  and  their 
survivors;  disclosures  are  made  pursuant  to  the  Freedom  of  Informa¬ 
tion  Act.  Information  is  supplied  to  state  and  local  governments  for 
use  as  follow-up  data  in  welfare  cases  and  for  tax  purpo^  Also, 
there  is  an  automated  interface  with  the  joint  uniform  military  pay 
system  for  data  used  to  compute  annuitant  payments;  checks  are  sent 
to  banks  for  credit  to  the  retirees  and  annuitants  accounts  including 
pa>’ment8  made  under  the  Electronics  Fund  Transfer  System  (EFTS) 
transmitted  through  the  Federal  Reserve  System;  and  allotments  are 
mailed  to  other  financial  institutions  for  uses  such  as  insurance  premi¬ 
ums  and  loan  repayments  release  of  data  to  computer  and  accounting 
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service  centers  upon  the  request  of  a  financial  organization  designat¬ 
ed  by  individuals  to  receive  monies  due  them;  pay  data  is  also 
released  to  Federal  Reserve  Banks  under  procedures  specified  in  31 
CFR  210  for  Federal  recurring  payments  by  means  other  than  check. 
Information  is  also  supplied  to  Oie  Gvil  Service  Omunission  when  a 
retiree  waives  his  military  retired  pay  in  order  to  use  his  military 
service  for  computing  ^  Civil  Service  Retirement  Annuity.  Records 
are  also  used  for  extraction  or  compilation  of  statistical  data  and 
reports  for  management  studies  and  statistical  analyses  for  use  inter¬ 
nally  or  externally  as  required  by  Department  of  Defense  or  by  other 
Government  agencies.  Information  is  supplied  to  the  courts  regarding 
retiree  pay  in  garnishment  cases.  Disclosures  are  also  made  to  attor¬ 
neys,  law  firms,  and  other  pf^es  acting  as  executors  or  administra¬ 
tors  of  retirees  estates  and  information  is  provided  to  trustees  of 
mentally  incompetent  members  and  guardians  of  survivors  (children). 

Policies  and  practices  for  storing,  retrieTing,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders/note  books/binders/visible  file  binders/ 
cabinets/card  files,  computer  magnetic  tapes  and  paper  printouts,  and 
on  roll  microfilm  and  microfiche. 

Retrierability: 

Filed  by  Name,  Social  Security  Number  (SSN)  or  Military  Service 
Number. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  security  file  containers/cabi¬ 
nets/vaults/  locked  cabinets  or  rooms,  protected  by  guards,  and 
controlled  by  personnel  screening,  visitor  registers  and  computer 
system  software. 

Retention  and  disposal: 

the  system  contains  differing  typM  of  records  subject  to  varied 
periods  of  retention  up  to  56  years.  Final  destruction  of  records  is  by 
shredding.  Records  are  maintained  in  the  retired  pay  division  office 
while  active,  and  then  retired  to  the  Denver  Federal  Archives  and 
Records  Center.  Duplicate  records  are  maintained  at  the  records 
center  annex  at  Neosho,  Missouri  for  storage.  Destruction  is  accom¬ 
plished  by  shredding  or  burning. 

System  managerfs)  and  address: 

Comptroller  of  the  Air  Force,  Headquarters  United  States  Air 
Force.  Director  of  Accounting  and  Finance  United  States  Air  Force 
Washington  DC  20330  (USAF).  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Persoimd,  Randolph  Air  Force  Base,  TX 
78148  for  Survivor  Bmefit  Plans  Briefing  records  and  spouse  notifi¬ 
cation  letters. 

Notification  procedure: 

Information  as  to  whether  the  record  system  contains  information 
on  an  individual  may  be  obtained  from  AFAFC/DAD,  Lowry  AFB, 
Denver,  CO  80279,  telephone  (303)  320-7553.  The  requester  should 
be  able  to  provide  sufficient  proof  of  identity,  such  as  name,  social 
security  number,  duty  station  or  place  of  employment,  military  status, 
military  grade  or  other  information  verifiable  from  the  record  itself. 
For  Survivor  Benefits  Plans  Briefing  records  and  ^use  notification 
data,  contact  the  Systems  Manager  specified  in  the  preceding  catego¬ 
ry  or  Personal  Affairs  officials  at  the  servicing  Air  Force  installation. 
Official  mailing  addresses  are  in  the  Department  of  Defense  directory 
in  the  appendix  to  the  Air  Force’s  systems  notices. 

Record  accea  procedures: 

Requests  from  individuals  should  be  addressed  to  AFAFC/DAD, 
Lowry  AFB,  Denver,  CO  80279,  telephone  (303)  320-7553.  The 
requester  should  be  able  to  provide  sufficient  proof  of  identity,  such 
as  name,  social  security  number,  duty  station  or  place  of  employ¬ 
ment,  military  status,  military  grade  or  other  information  verifiable 
from  the  record  itself. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appc^ing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager.  • 

Record  source  adegories: 

Information  obtained  from  previous  emjidoyers,  financial,  educa¬ 
tional,  and  medical  institutions,  automated  systmn  kiterfaces,  a  state 
or  local  government,  source  documents  (such  as  reports)  (nepared  on 
behalf  of  the  Air  Force  by  boards,  committees,  panels,  auditors,  and 
so  forth.  Also  record  sources  indude  but  are  not  limited  to,  the 
following  members:  survivors,  trustees  of  mentally  incompetent  mem¬ 
bers,  guardians  of  survivors  (childrenX  private  law  firms  which  are 


executors  of  estates  in  casuahy  cases,  the  Military  Personnel  Center 
at  Randolph  Air  Force  Base,  Tei^  and  other  government  agencies 
such  as  the  Veterans  Administration  and  the  Soaal  Security  Admin¬ 
istration.  Information  also  obtained  from  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 
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